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-  Flag ceremonics.

d. Work-from-Home (WFH) Arrangement. Employces scheduled under Work-from-Home
arrangements shall not be allowed to report onsite during their WFH day. However,
employces with duly approved authority to render overtime services during Saturdays,

Sundays, or Holidays may report onsite only for the duration of their approved
overtime work,

2. To ensure proper budget uutlization and strengthen internal control over fuel
consumpton, the Budget Officer I is hereby directed to facilitate and monitor the
issmance of the Purchase Order (PO) for fuel procurement upon verification of the
availability of allotment and after clearance by the Supply Officer on the authorized use of
the issued government vehicle. Also, the Budget Officer shall ensure that fuel procurements
are supported by sullicient allotments and that obligations are incurred only within the
approved budget. The issuance of the Purchase Order shall remain subject to existing
procurement laws, rules, and regulations, without prejudice to the functions of the Head of
the Procuring Entity (HoPE), the Bids and Awards Committee (BAC), and the Supply Office.
All requests for fuel procurcment shall be supported by duly approved trip tickets, vehicle
assignment records, fuel consumption monitoring reports, and other documentary
requirements prescribed under existing DepEd, DBM, and COA issuances.

3. Immediate and strict compliance with this Memorandum is hereby directed.
Very truly yours,
Assistantl Schodls Division Superintendent
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