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Rep�ie of the Philipplnes 

Department of Education 
R&OION t 

SCHOot..S OIVIS40N OF OAGUPAH CITY 

Office or the Schools 0lvlslon 
Superlntendent 

S. The tnvento,y Committee Member ini c:oordinotlon with the Sd,ool Property
Cua1odlnn/ Supply Officer ahnll:

a. Conduct 4n QC(UCLI physical count or Inventories on rnuid as or June 30,
2026;
b. Veriry quantities, dcscrlptions, Md c:ondiUon or Inventory ltema;
c. Identify shonogca, overoacs. domoged, obaolctc, c,cplrcd, ond unaervfccablc
items;
d. Rcc:·oncilc inventory records with Ilic phyaical count results: and
e. J>reporc the cnrrcapondin; RPCI u11ing the pracrlbcd rorma.

6. All schools shCLII submit the duly occompliahcd Md 1IQJ1Cd Report on the PhyalcaJ
Count of lnvcntoric• (RPCJ) to the Propen,y o.nd Supply Umt on or before July 15,

2026, for conaohdatton cind prcporotlon ofthc Orvlsion-widc report.

7. 'Th.: rc:porta ah.oil include, 41 opplicubh:: 
RPCI - Office Supplies Inventory; 
RPCI - Other Supplica and Motcrlols; and 
Olhcr Inventory reports os may be �uircd 

8. Immediate dissemination or thla Memorandum 1s dc11lrcd.
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