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B epublic of the Philippines :
Bepartment of Education -
REGION I

l|£___ nmao 5 IV

SCHOOLS DIVISION OF DAGUPAN CITY ' —

Office of the Schools Division
Superintendent

January 13, 2025

DIVISION MEMORANDUM
No. 0lq , s. 2025

CORRIGENDUM TO DIVISION MEMORANDUM NO. 14, S, 2025 TITLED CALL FOR
APPLICATION FOR TEACHING AND NON-TEACHING POSITIONS

TO: Assistant Schools Division Superintendent
Chiel Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
Administrative Oflicers
School Heads
Teachers and Non-Teaching Personnel
Others Concerned

1. In compliance with DepEd Order No. 20, s, 2024 titled Guidelines on
Recruitment, Selection and Appointment to Higher Teaching Position, this
office is issuing a corrigendum to Division Memorandum No. 14, s 2025 titled Call
Jfor Application for Teaching and Non-Teaching Positions to effect a change in the
application for teaching positions only;

2. The new documentary requirements for vacant Teacher 11, Teacher 11l and Master
Teacher I positions are hereby enumerated as follows:

Mandatory documentary requirements:

a. Checklist of Requirements and Omnibus Sworn Stalement on the Certification on the
Authenticity and Veracily (CAV] of the documents submitted and Data Privacy Consent
duly notarized by authorized official (Enclosure 1).

Letter of intent addressed to the Schools Division Superintendent;

Duly accomplished Personal Data Sheet (CS Form No. 212, Revised 2017) with Work
Experience Sheet, if applicable (downloadable at CSC Website);

Photocopy of voter’s 1D and/or any proof of residency

Photocopy of valhd and updated PRC License /1D,

Photocopy of Certificate of Board Raung

Photocopy of Scholastic/academic record (i.c. Transcnpt of Records (TOR) and Diploma,
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REGION I
SCHOOLS DIVISION OF DAGUPAN CITY

Office of the Schools Division
Superintendent

including completion of graduate and post-gradunte units/degrees, if available;

h. Photocopy of duly signed Service Record or Certificate of Employment, whichever is/are
applicable;

Photocopy of latest appointment, for those applying for promotion;

j. Photocopy of certificate/s of relevant specialized trainings or professional development
programs, il any

k. Photocopy of valid Technical Education and Skills Development Authority (TESDA)
National Certificate (NC) Ii, Trainers Methodology Certificate (TMC), if applicable;

I.  Photocopy of the required performance rating with at least Very Satisfactory rating The
applicant shall submit at most 3 performance ratings depending on the performance
requirements as per ilem 25 of DeplEd Order No. 20, s. 2024. The latest performance
raung shall cover one year complete performance raung period in the current position.

Additional documentary requirements:

m. Other documents as may be required by the HRMPSB, including but not limited to
portlolio for the assessment of identified PPST non-classroom observable indicators.

2. The new deadline for submission of abovementioned doc:tén]jcnta ’ requiremcnts
of applicants for teaching positions shall be on JAN ) 7 .

3. The applicants for teaching positions shall be assessed using the criteria as
prescribed in DepEd Order No. 20, s. 2024, as follows:

Education 10
Tramning 10
Experience 10
Perlormance a0
PPST COls [Classroom Observable Indicator) 25
PPST NCOIs (Non-Classroom Observable Indicators) 15

4. The documentary requirements and deadline of submission of application
documents for Administrative Assistant [lI and Administrative Aide IV as
mentioned in the Division Memorandum No. 14, s. 2025 is still in effect;

5. For information and guidance. )
ROWE . BANZON EdD, CESO V
S s 7ivision Superintendent

Enciozure No 1 - Checkist of Requrements
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— to Division Memerandum No. 5. 2025)

Name of Applicant;

CHECKLIST OF REQUIREMENTS

] Anpli -
Position A s pplication Code:
Office of the Position Applicd For: (83 be (i3 cut by HR wecticn]
Contact No.:
Religion:
Ethnicity:
Person with Disability: Yes ( ) No ()
Solo Parent: Yes ( ) No (1
Status of Verification
Submission (To be filledl-ovt by the HRMO) HR Offices sub-
Basic Documentary Requirement (T Do kot wat comvitice)
b l';mﬂl-w Status af
submined) | Sybmission (Cheek Remarks
if complied)
a. |Leuer of intent addregsed to the Bchocls Division Superintendent
b |Duly accomplished Personal Datn Sheet (PDS) (CS Form No. 212, KRevined 2017
and Work Expenence Sheet, if Applicable
L. [Phatocopy of voler's 1D anilfor any proof of residency
4. |Photocopy of valid and updated PRC License/ID, f applicable
e |Phatocopy ef Certiflente of Board Roung
£ Fhotocepy of Bcholastic/academic record (1.c. Tranacript of Hecordn (TOR] and
Diplomn, including sompletion of grodunie aol poat-grodunate unita/degreen, if
ovallable;
8 |Photoccomy of duly migned Semvire Mrconl or Ceruficate of Emplovment, whichever
infnre apnlicnble
h. |Photocopy of latest appomitment, for those npplying for promotion,
i, |Fhotocopy of certificate/s of relevant speeialleed trainings or profeszionnal
development propmma, o any
Fhotocopy of valid Technical E4ucatien and Sialls Dovelepment Authonity
(TESDA] National Certilicate [NC) I, Trainers Mrthodalogy Centificnte (TMC|, o
applicnhle;
k. |hotocopy of the requared performance miting with at least Very Sutisfactory
raling. (Note. Submit nt moat 3 perfermance ratings depending on the
performance roquirements as per ilem 25 of Deped Onder No. 20, 5. 2024) The
latest performance raung shall cover ane venr complete performnnce mling
period in the current pomtinn.
I |Checldist of Requirement, CAV, Dala Privacy Consent Form
m. |Other documents as moy be required by the HRMPSD, including but not lemsted
to portfolio for the nasesament of identificd PPST non-clpssroom observab'e
mwlicnicm
Attested:

Human Resource Management Officer
OMNIBUS BWORN STATEMENT
CERTIFICATION OF AUTHENTICITY AND VERACITY

1 hereby certify that all informution above are true and correet, ond of my personal knowledge and belief, and the documents submited
herewith arc original and/or eentified truc copies thercof,

DATA PRIVACY CORSENT

[ hereby grant the Department of Education the right to collect and process my personal informution as stuted nbove, for purposes
rclevant to the recruitment, selection, und placcment of personnel of the Depuriment and for purpose of compliance with the lows, rules,
and rcgulations bang implemented by the Civil Service Commission.

Name and Signuture of Applicant

Subscribed and sworn 1o before me this day of . yrur

Person Administering Oath

[z consomance with Republic Act No. BT92 or the "Elecironics Commerce Act of 2000, [e)lecirenis docuimenta shall have the legal effect, validity er enforceability aa any other
documenis of legal writing and o) (wihere the law requifes o dacumeni 10 be in wriling, thal requisement is met by an elecirenic documenta &f the said electrenic docemenis
e=ainteing lte integrity and rellebility and can be authenticeted o0 o8 ta be usable for sulmequent reference
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including completion of graduate and post-graduate units/degrees, if available;

h. Photocopy of duly signed Service Record or Certificate of Employment, whichever is/are
applicable;

i. Photocopy of latest appointment, for those applying for promotion;

j. Photocopy of certificate/s of relevant specialized truinings or professional development
programs, if any

k. Photocopy of valid Technical Education and Skills Development Authonty (TESDA)
National Certificate (NC) 11, Trainers Methodology Certificate (TMC), if applicable,

. Photocopy of the required performance rating with at least Very Satisfactory rating. The
applicant shall submit at most 3 performance ratngs d%ﬁ;ﬂ}?&f? the performance
requircments of the positions being applied for (pls seeZ™). ¢ latest performance
rating shall cover one year complete performance rating period in the current position.

Additionnl documentary requirements:

m. Other documents as may be required by the HRMPSB, including but not limited to
portfolio for the assessment of idenlificd PPST non-classroom observable indicators.

2. The new deadline for submission of abovementioned documentary requirements
of applicants for teaching positions shall be on ,

3. The applicants for teaching positions shall be assessed using the criteria as
prescribed in DepEd Order No. 20, s. 2024, as follows:

Education 10
Training 10
Expcrience 10
Performance 30
PPST COls (Classroom Observable Indicator) 25

PPST NCOIs (Non-Classroom Observable Indicators] 15

4. The documentary requirements and deadline of submission of application
documents for Administrative Assistant Il and Administrative Aide IV as
mentioned in the Division Memorandum No. 14, s. 2025 is still in effect;

5. For information and guidance. - J

RO . BANZON EdD, CESO'V

fi{:hnuls Division Superintende,
Enclosure No. 1 — Checklist of Requirements

Enclosure No. 2 - Performance Requirement for Internal and External Applicants

Address: Burgos St., Poblacion Oeste, Dagupan City
Telephone: (075) 653-4101

Website: depeddagupan.com

email: dagupan city@deprd pov.ph

DefiED

MATATAG




