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Republic of the Philippines

Bepartment of Edbucation

SCHOOLS DIVISION OF DAGUPAN CITY 'V

REGION I

Dopkd 5DO Dagupan Gity
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-
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Office of the Schooals Division
Superintendent

DIVISION MEMORANDUM

No. _4$v , s. 2024

November 4, 2024

CALL FOR APPLICATION FOR TEACHING, RELATED-TEACHING
AND NON-TEACHING POSITIONS

TO: Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors

Public Schools District Supervisors
Administrative Officers

School Heads

Teachers and Non-Teaching Personnel
Others Concerned

1. This Division is hereby accepting applications for the following vacant positions:

| Place of
No,| Position Title/ SG/ C8C- approved Quallfication Standards ut Asslgnment
Monthly Ealory/ Education Training Experience Eligibility |Compotency
Item Number @r |
applicable)
1 | Education Master's degree in | 8 hours | 2 vears as RA 1080 Curriculu
+ | Progrum education or other | of Principal or 2 | (Teacher), m
Supervisor/SG relevant Master's | relevant years ns LET/PBET Implement
22/ P74,836 Degree with training Head ation
specific area of Teacher or 2 Division
ltem Number; sprcializalion years as
EPSVR-60008-2012 Master
Teacher
2 | Master Teacher Bachelor of 4 hours 1 yras LET, PBET; Dagupan
. | IT/SG 19/ Secondary of Master RA 1080 City NHS
P53,873/ Education (BSEd] | relevant | Teacher | or (Teacher)
or Bachelor's training | 4yrs as
Item Number; degree plus 18 Teacher IlI
MTCHR2-61352- professional units
1998 in education with
errrorr— Address: Burgos 5t., Pablaclon Oeste, Dagupan City
Telephone: (075) 653-4101
DE?JED Website: depeddagupan.com
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Republic of the Philippines
MBepartment of Education

REGION I
SCHOOLS DIVISION OF DAGUPAN CITY

* hpist

Office of the Schools Division

Superintendent
appropriate major;
and 24 units for a
Master's degree in
Education or its
cquivalent
3 | Master Teacher Bachelor of None 3 years LET; PBET; Dagupan
- |1/ 8G 18/ Secondary required | relevant RA 1080 City NHS
P49,015/ Education (BSEd) experience (Teacher) b
ar Bachelor's
It Numbers: degree plus 18
MTCHR1-60045- professional units
2010; in Education with
MTCHR1-60040- appropriate major;

2010 and 18 units for a
Master's degree in
Education or its F

equivalent
4 | Teacher III/ SG | Bachelor of Nane 2 years RA 1080
13 / P32,870/ Secondary requircd | relevant (Teacher)/
Education or experience LET/PBET
Item Numbers: Bachelor's degree
TCH3-60872-2015; | plus 18 i}ﬁ:;uan Lot
professional units e
in Education with
appropriate major
5 | Teacher III/ SG Bachelor's degree | 4 hours 1 year of LET/PBET;
13 / P32,870/ with a major in the| of relevant if not
relevant training | teachung/ind | LET/PBET
Item Numbers: strand/subjcct; or | relevant | ustry work they musl Senios 11igh
TCH3-60646-2016;, | any Bachelor's o the experience F;;?J_?;un D0
degree plus at least| subject ﬁ“_. (5)
12 units towards | area years after
Master's degree in | specializa the date of
relevant lion first hiring
strand/subject
6 | Teacher IIIf SG | Buchelor of None 2 years RA 1080
13 / P32,B70/ Elementary required | relevant (Teacher)/
Education or experience LET/PBET
Item Numbers: Bachelor's degree Elementary
TCH3-70727-1998; | plus 18 professiona School

units in Education
TCH3-60691-2011

Address: Burgos 5t., Poblacion Qeste, Dagupan City
Telephone: (075) 653-4101

Website: depeddagupan.com
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Republic of the Philippines

MBepartment of Education

REGION I
SCHOOLS DIVISION OF DAGUPAN CITY

Superintendent

7 | Administrative Bachelor's degree | None None Carcer Office of the

* | Officer I/ SG 11 | relevant to the job | required | required Service Schoola
[ P2B,512/ (Profession Division

al / Second Supenntende
n

Itemn Numbers: e t
ADOF2-60004-2019 Eligibility)

2

The job description for the aforementioned vacant position is attached as

Enclosure No. 1.
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3. Applicants are advised to determine if they meet the minimum qualification standards
approved by the Civil Service Commission and the selection criteria set forth in DepEd Order
66, s. 2007 prior to submission of application documents.

4. All interested applicants to the above-mentioned vacant positions, whether internal or
cxternal to DepEd, are required to submit two sets of folders containing the following
documents:

Mandatory documentary requirements:

a.

Checklist of Requirements and Omnibus Sworn Statcment on the Certification on the
Authenticity and Veracity (CAV) of the documents submitted and Data Privacy Consent
(Enclosure No. 2) duly notarized by authorized official;

Letter of intent addressed to the Schools Division Supenntendent;

Duly accomplished Personal Data Sheet (CS Form No. 212, Revised 2017) with Work
Expenence Sheet, if applicable (downloadable at CSC Website);

Photocopy of valid and updated PRC License/1D, if applicablc;

Photocopy of Certificate of Eligibility / Rating, if applicable;

Photocopy of Scholastic/academic record such as but not limited to Transcript of
Records (TOR) and Diploma, including completion of graduate and post-graduate
units/degrees, if avalable,

Photocopy of Certificate/s of Training, if applicable;

. Pholocupy of Certificale of Employment, Conwract of Service, or duly signed Service

Record, whichever is/arc applicable;
Photocopy of latest appointment, if applicable;
Photocopy of Performance Rating:
For Tcacher II and Tencher III
the deadline of submission;
For Education Program BSupervisor, Master Teacher II & [, Adminlstrative
Officer II positions: last rating pernod(s) covering ane (1) year performance prior to
the deadline of submission.

ositions; last three (3) rating period(s) prior to

Address: Burgos 5t., Poblacion Oeste, Dagupan City
Telephone: (075) 653-4101

Website: depeddagupan.com

emall: dogupan cinty@deped gov ph




.ﬂ-'

&b ‘1;‘

! §
&
Republic of the Philippines
Department of Ehucation

REGION I
SCHOOLS DIVISION OF DAGUPAN CITY

Office of the Schools Division
Superintendent

k. Other documents as may be required by the HRMPSB for comparative assessment:

For Teacher I1-ITl applicants:

- Means of Verificaon (MOVs) showing Outstanding  Accomplishments:
Oustanding employee uwurd, Innovations, Rescarch und Development projects,
publication and authorship, Resource speaker/consultant, reckoned from the
date of last issuance of appointment

For applicants to Education Program Supervisor and Administrative Officer II

positions:

- Means of Verification (MOVs) showing Outstanding Accomplishmentas,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment

- Photocopy of Performance Rating obtained from the relevant work expenence, if
performance rating in Item (i) is not relevant to the position to be filled

For Mastor Teacher I applicants:
- Please refer to atlached Enclosure Nu.@_d,

S. Deadline for submission of abovementioned documentary requircments shall be on
NOV_15 2026 . Individuals who failed to submit mandatory documentary requirements
(items a to j) on the set deadline shall not be included n the pool of official applicants. However,
non-submission of documentary requirements (item k ) shall not warrant exclusion from list of
official applicant.

6. No additional documents shall be accepted after the deadline.
7. Submission of applications may be done thru any of the following modes:

a. Personal submission to the Division Office Records Section not later than 5PM on
set deadline (preferred mode); OR

b. Online submission thru the official email address not later than 12midnight on set
deadline (if personal submission is net practicable): depeddagupanbinaamail com,  The
scanned copies of the application documents shall be saved in one file only with

flename in this format: position applicd for full name of applicant (ex.
Administrative Officor II_Juan C. Dela Cruz)

8. Applicants should first submit the aforementioned documents to the Personnel Unit
for initial verification as to the completeness of the requirements before it can be stamped
“received” at the Records Section. For applicants who will be submitting documents onhne, an
acknowledgement email with information as to initial checking of completeness of documents
will be sent the next working day;

Address: Burgos St., Poblaclon Oeste, Dagupan City
Telephone: {075) 653-4101

Website: depeddagupan.com

emall: dagupan eitv@deped gov ph
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Republic of the Philippines

Department of Education

REGION I
SCHOOLS DIVISION OF DAGUPAN CITY

Office of the Schools Divisian
Superintendent

: 9. The schedule of activities for assessment will be communicated to qualified applicants
via their email address.

: [0: An applicant may apply for one or more positions, provided that he/she meets the
qualifications for each position he/she is applying for, and should submit two sets of
documentary requirements for each positions being apphed for.

11. An Opcn-Ranking System shall be adopted in the conduct of comparative assessment
wherein qualified applicants must be present to witness the actual evaluation of their papers
vis-a-vis criterin wherein they will conform with their document’s assessment results.

12.  As reference for assessment, applicants are encouraged to read DepEd Order No.
66, s. 2007 (for Teacher Il and IT positions), DepEd Order No. 007, s. 2023 (for Education
Program Supervisor and Administrative Officer I positions) and MEC Order No. 10, s. 1979 (for
Master Teacher positions). Criteria and point system are indicated in the Individual Evaluation
Sheet hereto attached as Enclosure No. 3.

13. This Office highly encourages all interested and qualified applicants including
Person’s with Disability and members of indigenous communites to join in the assessment.

14.For information and guidance. 7 s

C. BANZON EdD, CESO,V
chools Division Supcrmr_undrnjp/

Enclosure No. 1: Job Deccription

Enclosure No. 2: Checklist of Requirements & Omnibus Sworn Statement

Enclosure No. 3a. Individual Evaluation Sheet (for teaching position)

Enclosure Na. 3b: Individual Evaluation Shest (for Educntion Program Supervisor position)
Enclosure No. 3c: Individual Evaluation Sheet {for Administrative Officer [ position)
Enclosure No. 3d: Evaluation for Master Teacher

Address: Burgos 5t., Poblacion Oeste, Dagupan City
Telephone: (075) 653-4101
Wobslte: depeddagupan.com

emall; dagupan city@deped gov ph




Enclosure No, 1 to Division Memarandum No. . 5. 2024

JOB DESCRIPTION
Position Title: Education Program Supervisor Salary Grade: 22
Unlt/Divislon: Curniculum Implementation Divizmaon Monthly Salary: 74,836
QUALIFICATION STANDARD

Education: Mnut‘cr’ln degree in eduention or other relevant Moater's Degree with specific nrea of
specialization

Tralnlog: 8 houra of relevant training

Experlence: 2yeara as Principal or 2 yeara as Head Teacher or 2 years Master Teacher

Ellgibilicy: RA 1080 (Teacher)

KEY RESULT AREA/S DUTIES AND RESPONSIDILITIES

MANAGEMENT OF 1. Conduct periodic monitering and evaluation and submit recommendntions towards

CURRICULUM enhancing the management and delivery of the basic education curriculum

IM h

PLEMENTATION 2. Develep wogether with Schoo! MAE the mechanisms, processes and fools for monilering,

curmiculum Implementation and aniculation (including vertical wnd horizanial Integrailon) in
the achioala division 1o gauge odherence 1o standards while implementing Innovations.
3. Bubmit (together with School M&E) Progreas Menitoring Report of Schoaly Divizion
Curriculum Implementation and Mansgement per Subject arca.
4. Submit {together with School M&E) Evaluation Results of Divition Curriculum
Implementation nnd submit policy reeammendatons towards imprevement,
5. Conduct evaluation of Schools Divislon Instructional Supervision Flon Implementation and
submit policy recommendalions towards proceas improvement.
. Develop nnd implement advocaey programs and mnterials on the basic education
curriculum to enhance apprecintion and support from stakcholders.
7. Develop und nubmit Concept Papers and Project deaigna nnd propesals for eurmeulum
ernhancement und nnvotion

CURRICULUM 1. Develop training designe, modules nnd matenials to localize, indigenize, and contextunlize

DEVELOPMENT, compelencices in the curmculum per subject nrea far une of the schonls divigiog,

ENRICHMENT, and

LOCALIZATION 2 Develop (mith School MAE] processes and toals for monitoring the loculized and indigrnzed
curmiculum implementation to get feedback on effectivencss,
3 Submils reports and findings on curriculum innovations and localization by schools division
for appropriale manngement action
4. Conduct rencarch on Curriculum Localizalion to widen the pool of knowledge and
application to the region

LEARNING DELIVERY [instructional strategics innovated by Scheols Divizion and schools.

2. Recommends pubilicaton of effective practices en learmung delvery/ mstructional
mnovationy umplemented by the Schools Dvsions und schools for learning ond adoption

LEARNING RESOURCE

L. Lend or work as u team member to develup generul and focul learning resource materinks in
the assigned subject arca to increase varicty of lesming resource o support the basic
cducation curriculum

2. Lend or work o3 n leam member i evaluate and or quality assure general and local learning
materals to uphold standards of quality learning materials

LEARNING L. Guther result of unscasment reports per lenst learned skills and annlyze perfirmance gaps
OUTCOMES lo pinpaint causcs and possible intcrventions to elose the gap,
ASSESMENT 2, Drah policy recommendations related to improving learning outcome based on findings from
studies and reports
SPECIAL CURRICULAR]1. Cunducts monitoning of currcular suppert pctivittes nnd submits evaluaton reports for
PROGRAMS AND appropriate MANNEement nction.
SUPPORT ACTIVITIES
2. Drafts policy recommendationa on curricular support activities for reponal adopusn.
RESEARCH 1. Conduct ection research on curriculum implementation, needs and fasues, appropriate
inlervenions on assigned learning nrea, as well as best practices in conient delivery and
submil findings and recommendations for management action and policy formulation.
TECHICAL 1. Ansesses the situation and anolyzea the needa of nssigned schoala to identily the
ASSISTANCE appropriate nnd relevant actons and inlerventions

2. Coordinate with the PSDS to arrive al a technical ossistince plan for each distnecl

Page 1 of 4
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[3"Conch the schont (through the

, PSDA| in implementing interventions related 1
implementation and inatructional delivery u = el

4. Prepares and submits periodic reports on the progress of the technic:
provided to the schools ke o d esalstance being

5. Prepares and submits reports on the resulla of lechnical aasistance and corresponding
policy recommendations for manngement's connideration

Position Title: Master Teacher II Balary Grado: 19
Unit/Divislon: Dagupan City NIIS Monthly Balary: 1’53,873
QUALIFICATION STANDARD

Oacheler of Secondary Education (BSEd) or Bachelor's degree plus 18 professional

Education: units in Edueation with nppropriate major; and 24 units for a Muster's degree in
Education or its equivalent

Experlence: 1 yr an Master Teacher | or 4 yra as Teacher 1l

Tralolog: 4 hourn of relevant trainingg

Elighilicy: PHET; LET

HEY RESULT AREA/S DUTIES AND RESPONSIDILITIES

Prafeasional Growth
and
Development

Conducts at least one acuon reacarch every year

Serves as demonstrotion teacher, faclitalor or resource person ut the school level

Serven ia OIC of the school in the absenee of the school head

Functiens as head feoardinater of the department in the absence of an Head
Teacher/ Department Head

Takes netive participation in the planning and implementation of training programs in school,
distnct and divinion levels

Ansists the scheal aclection committee i the evaluaton of eredentals when hiring or
promoting teachers

Represents the school in conferenoes or evenits as delegated by the school head

Partcipates actovely in achool strategic planning process involang internud and externnl
aakeholdern

Takes charpe of the schoo! rending recovery program, remedial and for enrchment program

Instructionnl

Introduces innmatnve teaching approaches nmil sirategios

et Cames regular icoching Joads for the assigned grade/subject
Teachenf Tultes over the class of the assigned tencher i nbscat; works boyond oflictal tme
Leads in the preparation of instructional matenols
Enriches the curriculum af his/ her ficld of specinlzation
’ Consaolidates and interprets compelency asscssment results

Checks, improves and prepires sample lesson plans for the assigned grode/subject aren
Interprets Lest resulls and utilizes them lor improvement of instruction
Initintes Improvement In Inalrucuional programs

Instructional Providea technical assislance to teachers to improve their compelencics

Supervision Performa regular class monitoring using process obscivation (ools
Conducta post conferences with teachers for feeilback on teaching-learmning process
Helps identily potential demonstration teachers
Gives demonslralion 1o new/fslrving teachers
Desipns and validotes training programs for Lleachers

Position Title: Master Teacher I Salary Grade: |8

Unit/Divislon: Dagupan City NHS Monthly Balary: P19,015

QUALIFICATION BTANDARD

Enchelor of Secondnry Education (USkd) or Bachelor's degree plus 18 professional

Education: units in Education with appropriate major; and 1B unita for a Mastcr's degree in
Education ar 118 equivalent

Experience: 3 years relevant cxperience

Trainlog: none required

Ellgibility: PBET, LET

Page 2 of 4




KEY REGULT AREA /8

DUTIES AND RESPONSIOILITIES

Professional Growth
nned
Development

Conducts nt least one aclion resenrch every year

Serven ns demonatrution leacher, facilitator or resource person at the nchool [evel

Serves na OIC of the school In the absence of the school heag

Functionn on head/eoordinater of the dopartment in the abacnce of an Head
Teacher) Depariment Head

Takes active participation in the Planning and implementation of training programs in school,
district and division levels

Asnipin the school selection commttee i the eviluation of credentials when hinng er
promoling tcachers

Representa the schoal in conferences or events as delcgated by the scheol head

Parucipaten pctively in schogl frnicgic planning process involving intemal and external
stakicholders

Takes charpe of the school reading recovery program, remedial and for enrichment program

Instructional
Competence

Iatroduces innovauve teachung npproaches and niralegicn

Carrien regular teaching laads for the asalgned grode/sublect

Tru:hnfﬁlin over Lhe clasa il the nssigned Leacher in abseni; works beyond oificial lime

Leads in the preparntion of instrectionnl materiols

Ennckea the curniculum of hisfher tlickd of apccinlzation

Consoldotes and intcrprets competiensy asscoament resulls

Checha, improves and prepares sample leason plans for the ansizned gradefsubject arca

Interprets test reaults and ublizes them for improverment of Instructon

Initiates improvement in instruchional programs

Instructional
Supervision

Provides lechn:cal oxsistance to teachers to improve their competencies

Prrferma regular class monitofing using process pbacrvation loo.s

Conducts pest conferences with teacher for feedbiack on teaching-learming procoss

Helpn identily polential demonstration leachers

Grea demonstrution to newfstnving leachors

Dezignw und valkdates waining programs far tenchera

Poaltlion Title:

Teacher I0 Salary Grade: 13

Unlit/Division:

Benunn Boguig NHS Monthly Salary: P32 870

QUALIFICATION STANDARD

Edoeation:

Bachelor of Sccondary Education or Dachelor's degree plus 1B professional units in
Education with appropriate major

Experlence;

2 years relevant experence

Tralnlng:

none required

Ellgibllity:

LET/PBET

DUTIES AND RESPONSIBILITIES

I. Teaches one or more grades/levela uning appropriale and innmative teaching strategics

2. Facilitates learning in the clementary/ sccendarny schools through functionnl lesson plans
{for new teachers up to 3 years) Daily Log (for teachers teaching 4 yrars and above] of nctivitics
and uppropriate, adequate nnd updated instructionul materals

3. Counscls and guides pupils/siudenis

4, Mainmains Daily Rouline (classroom cleanliness, classsoom management, everall physical
classroom atmosphere

5 Monitors npd evoluntes pupils/students’ progresa

b. Undertakes activittes o improve perfermance indicalors

7 Mmntmuns updited pupils/studenta progress regulorly

8 Maintmns updaied pupilfsiudent school records

9. Supports activitics of governmental and won-governmental organizations

10. Maintains harmomous relationship with fellow teachers and other school personnel as well
as with parents and other stukeholders

11. Cunducts Action Plan

12. Supervises curricular and eo-curricular projects and nclivities

Page3of4




Position Title: Teacher ITT Salary Grade: 13
Unit/Division: Senior High School Monthly Salary: P32,870
QUALIFICATION STANDARD

Educatlon: Bachelora degree with o major in the relevant strand feubject,or nny Bachelors
depree plus ot least 12 units towards Muster's degree in relevant slrand /subject

Expericnce: I year of relevumt teaiching/indusatry work experience

Traloing: 4 houra of training relevant to the subject arca epecialization

Ellgibility: LET/PHET, if not LET/PBET, they must pass the LET within five (5) years afler the

date of first hiring

DUTIES AND RESPONGIDILITIES

I. Teachen ane or more prades/ leveln using opproprinte and innovative leaching stralepen

2. Facilltaien lenrning in the clementasy/ secondary schools through functionul leason plans
(for new teacherw up 10 3 years) Daily Log (fer tenchers teachung 4 vears and abonvr) of activitiea
and sppropriate, adequate and updated instructional materialy

3. Counsels and guides pupila/students

#. Maintains Daily Routine {clasaroom cleanlinesy, classroom mnnngement, overall phywical
clastroom aimasphere

5. Monitors ond cvuluntes pupils/students’ progreas

6. Undertakes nctivities to improve performance indicalors

7. Mainwing updated pupilafstudents progress regularly

8 Muointains updated pupil/siudent schoo] records

9 Supperts activities of governmental and non-gvemniental organizntons

10. Maintains harmoenious relationship with fellow teachers and other school persannel pa well
us with purents and other stakeholders

11, Conducts Action Mlan

12. Supervises currivular and co-curriculas projects ond activitics

Positlon Title: Teacher III Salary Grade: 13
Unit/Division: Elementary School Monthly Salary: P32 870
QUALIFICATION STANDARD
Bachelor ol Elementary Education or Bachelor s depree pius LB prolessional units in
paneationt Education
Expericace: 2 years relevant expenence
Tralnlng: none required
Eligibility: LET/PBET

DUTIES AND RESPONSIBILITIES

I. Teaches one or more gradea/levels using nppropridte ond innuvative teaching atrategies

<. Facilitates Tearning In the elementiry) secondory schools throuph Tunctional leasen plans
lfor new teachers up to 3 years) Duily Log [for teachers teaching 4 yeam and abovr) of actvities
ond appropriale, adequate and updaled insiructional materinly

3. Counsela ond guides pupils/siudencs

4. Maintains Daily Routine [clasaroom cleanliness, classroom management, overall physical
classroom almosphere

5 Monitors ond cvaluates pupils/students’ progress

6. Undertakes nctivities to improve performance indicators

7. Maintams updated pupils/students progress regulardy

8, Mainwins updated pupil fstudent school records

9. Suppons activities of governmental und non-governmental erpanizations

10. Maintains harmonioua relationship with lellow teachers and other school personnel as well
|23 with parenta and other stakeholders

11. Conducts Action Plan

12. Supervises curricular ond co-curricular projects and activities
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(Enclosure Ng, 2 1o Dvigi,

e en Memarandum No. 3. 2024)
CHECKLIST OF RE
Nama'ar bl QUIREMENTS
Position Applicd for Application Code:
omce of the T*uuiunn .ﬁpplied T e Tee et vt ey MR sermtions)
Contact No,:
Religion:
Ethnicity;
Persan with Disability: Yen I ) Na( )
Solo Parent: Yes ( ) No( )
Statom nf Vepfiearinp
Submiamon (T b [lloed ot by Lhn JIRATOY Mt Offices sub-
Bazic Documentary Requirement L ':fr"" femuser)
qga.:i_-;. Status of
Chee Submi
I Rubir ﬁm{.‘;ﬁm Remarks
I Letter of intent addreased to the Head of Ofice or Highest human resoures Ofeer
b

Duly neeemplished Prenonpl Data Sheet (PDS) (CF Form Mo, 212, Hevaed 2017
and Work Exmenence Skeet, if Applicatle

©_ |Protocopy of valid end updated PRC Licrnae /iD, f applcable

Fhototopy of Cenificnie of Ellgkilizy / Repent of Rating, of applicable

Protocopy of scheleatic/ecademic recerd such ra but not lisited 1o Transeript of
Reconds (TOR) and Diplemp, induding completion of praduats e=d post-graduate
unite/degrees, f avalalile

Phstocopy of Certificale/m ef Tralning, if applicatie

B |Photocopy of Certifieate of Empleyment, Contract of Bernar, or duly jimed
Service Recond, whicherer la/are splicable

B |iMotocopy ef Latest appountzmeny, i appleable

b | Phetecepy of the Perfermance Ratmps:

Fer Teacher (1111, BPET pesitions; lax: three (3] raling porod)s) pricr to the

ueadiine of sutrm s o

FerNon-Teaching Related-Tesghlng, School Adminiatration and Mester.
Teacher posttipns; las rating periodis) covenng one {1 | year performance prios
to the dexfline of subrisson, il applicable

' |Checktin of Reguirements and O=zubus Sworn Statement en ihe Crrufication of
Auibrningy end Veraouy (CAV) ef the documents submined and Data Privacy
Conarnt Form

ir

Ulkel cotuments 0y may be requuren for comparuuve ansessmient, saci ns bul

non limited 1o

Fer spplicants o fon Teachiag/Related-Teaching and Schos]
Administration peltionyi Mrazs of Venlimucs (MOVel alowing Outstand=g
Accomplishments, Applcauon of Efucation, and Application of Learming nnd
Develepment reckened from the dale of last :asunnce of appeniment

Faztorepy of Performence Ralng ebizned fro= thie relevant wurls expenence, of
perfar=ance rating i e (1) i3 pot relerast 1o the posction 1o be filed

|For Teacher ILOI(BPET applicants: Mreans of VeriCeation [MOV) showng
Ouinanding Asromplishmenta: Oustanding rmployer awestd, Innoratona,
Research and Development projecia. publmton and auiharship, Resousee
speakersfconsulinn, reckoned (rom the date of Insl issusner of nppeince=eal

[or Maxier Teachsr spplicaaly. Mezns of Vierifisnticn (MOVa) as per MECS
Order No. 10, o 1979

Allested:

Human Resource Management Officer
CIIIDUC SWORN STATIMERT
CERTIFICATION OF AUTHENTICITY AND VERACITY

1 hereby certify that all information above are true and courrect, and of my personal knowledge nnd belief, and the documenis aubimitied
herewith are original andfer cendfied true coples thereof.

DATA PRIVACY CONSENT

1 hereby grant the Depariment of Education the right to collect and proceaa my personal information as stated above, I?IIi' purposes
relevant to the recruitment, selection, nod placement of persannel of the Department and for purposc of complinner with the lawas,
rules, and regulations beang implementcd by the Civil Service Commisson.

Nome and Signalure of Applicnnl

et YERE

Subacribed and swomn 1o before me thia dny of

Person Administering Oath

I corvnnarns e with Brpuble Act Ne. 8792 er the "Tlecronas Commere At ef 20007, [rjhumkﬁxuwautfﬂnn‘ldrbpl_cmx valaliy er na:p:u.:;u.qm
- gl iy was g (ke e bem §evgaiies @ U st 0 U b waiang, da siaga Saia B GES by si G AL, SR8 LIS i smad v swtis, Gon wtet e
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(Enclosure No, 3a to Division Memorondum No. 5. 2024)

L |
INDIVIDUAL EVALUATION SHEET —I
NAME OF APPLICANT:
Vacant Pasition: . Teaching Peadism
Date of Asse ssment: (DepEd Order No €5, 5 2007)
Critoria Pl R
. emarks Scorp
A. Porformanca Ratings (3 Ratings) a6
B. Exparionce 5
Expenance musl bo roievant to (he duliss and functions of the position o ba fited
Every yoar ghvon 8 point but notl 1o excood 5 paints
C. Qutstanding Accomplishments
a. Outstanding employco award 4
= wardeo in tha schooliofSen T5pl
= awandea in the detricloroaiclualer 1pt
= fiwarded in tha Evision'cty‘orovince 2ps
= wardoo in the roglon Ipts
——cabonal ewarden = s .Y, M e ke e e i s Sl
b. Innovations r .
= conceptualsed Sp
= slarted the implomantation i
= fully emplemented in the schocliofice 2pls
= poopted in tho dstriclaron’clusicr Ipa
= 8dcpled in the dnislaneyforovines -3 A sl VRIS N [ e e T =
c. Research and development projects i ‘
= concucted In the schocl'oice 2pa
- conductod in (ho detrict/zroa/chusler Jpta
-.cenducted in the division'ety provines — i Apls S 0 e s e e i i i
d. Publication/authorship [’
- articles pudbished - 1 pL pach (marvmum of 4 aricios)
= co~authorssp ol a book Zpls [
weee 8000 authorshin of o book et 4 pls e TR SR (RSO
e. Resource speakor/consultant 4
- dstnct | area / dusler leved T5¢lis
- dividion / city/ provinco level 1pt
= regional lenel 2 pa
- natenal level Apta
= miemational level 4Fis
D. Education 25
= Master's Degren (Azad Reqls) 10 pts
- Master's Degres 15pts
- Doctorol Degreo (Asad Reqls ) 20pls
- Doctoral Degree 25 p's
E. Training 6
Particpant in o tpecaized taning. 0 g Specislzed Progmms, 1 port kor overy mereh of afendenca
Shorl Courzes, Siugy Gran'y Eet ned k9 exzood 3 pois
Paricipant in Uiree (3) o moro roming doiwbes in 6ach level " g g e = e 4
conducied for of least threa (3) days nol creditad during the lazt
e | —
- Deatrict Level 1pt
= Drsion Level 2pa
- Regonal Level dpa
Paricpant in one (1) taining conducled for at least throe (3) days not credriad during th las!
promolcns
- Nolonal Level 4 pty
- Intarnstional Level £l a1 | S e = T e L e by
Chair /ICo-Chair in g techricslplanning commitice
- Distng! Level ipt
= Divasion Level 2pa
- Regionsl Level Iplis
- Natioral Level 4pia
= Imemationsl Level 5 pls
F. Patential [
G. Psycho-soclal Attribules
Total 100
In comummgner with Brpusile ACE VR B e'vs OF Une LT UTEIRS LETEIBOTUT AL G JUART |, (88 1t i s bt *;:;:“‘:u::n:::';;::;“ A

e T T T L A AR B LA ) S L G S i b L
Smalntnies bn s gty st redlabiliey and ran be wthemtirased aa e (o be usahle for subsequent reference.



(Lnclasure No. 3h e Divisian Memavandum ng

Name of Applicant;

— i 2024)

INDIVIDUAL EVALUATION SHEET (Related- Teaching Positions)

(bosed on DepEd Order 007, 5. 2023)

Position Applied For: Date of Asscssment:
Criterla M Welgh! Allscation
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$013-15 | 301632 {50 24 Rebeics /R s
— DTN Lot o s Lient
EDUCATION 10 10 | 10
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. Server R o £OX 10 10 10
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OUTSTANDING ACCOMPLISHMENTS 1w | s | 10
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(Enclosure o, 3¢ 1o Divislon Ase. ~

— 2024}
I
NDIVIDUAL EVALUATION SHEeT (Nen-Teaching Positions)
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Name of Applicant: (based on Deped Order 007, 5. 2023)
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Criterla W e Alocaibon
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EXPERICNCE P =] a0 15
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Ratep:
School:

Enclosure No. ad 1o Divisien Memorandum No. __, n, 20249)

EVALUATION FOR MASTER TEACHER

District;

For Master Teacher |

L
2.

ot bt )

Teacher Il for at least one (1) year

Bachelor’s degree in elementary/secondary education or its equivalent with at least 24 units in Master's Degree in
Education

At least Very Satisfactory (VS) performance ratings for the last three (3) years

At least three (3) years teaching experience

At least 40 hours of relevant cumulative tralning In the area of specialization

At least 25 paints in leadership and potential in the criteria of Master Teacher or has been a demonstration teacher at
least In the school (HS) / district (ES) level plus 15 points in leadership and potential in the criteria for Master Teacher

For Master Teacher i

A‘

1.
F

"

oW s w

Master Teacher | for at least one (1) year

Campleted academic requirements for a Master's Degree in Education

At least Very Satisfactory performance ratings

At least 72 hours of relevant cumulative tralning in the area of specialization

Demanstration teacher at least in the division level

At least 30 points In leadership and potential in the criteria of Master Teacher or has been a demonstration teacher in
the divislon level plus 20 paints in leadership and potential provided the activities or accomplishments listed for this
purpose had not been credited or used for enrlier promotions

= commmance with Popublc ACl o, 8rwsor tar L

Introduced any of the followlng which has been ddopted or used by the school (20 points)
Curriculum or instructional materlals
Required documents:

Certificatian by the Public Schoals District Supervisor/Principal (clementary), Department Head of the School
(secondary) as ta the authenticity, functionality and utilization in the school for MT1; district for MT2
Certification of evaluation by Education Program Supervisors in charge of the subject area, recommending
appraval by Assistant Schools Division Supenntendent and approved by the Schools Divislon Superintendent
Certification/testimonies of teachers who adopted/uscd the curriculum instructional materials

Effective teaching techniques or stratepies
Required documents:

Proper endorsement by the Public Schools District Supervisor/Principal, the Head Teacher of Department,
evaluation by Education Program Supervisors in charge of the subject area, appraval recommended by
Assistant Schools Divislon Superintendent

Certification/testimonies of teachers who adopted/used the teaching technigues or strategies

Al least two (2) coples of lesson plan using lechnigues or strategies

_——
——

Simplification of work as in reporting system, record keeping, etc. or procedures

that resulted In cost reduction

Required documents:

—— Proper endorsement by the Head Teacher of Department, Principals evaluation by Education Pragram
Supervisors in charge of the subject area, approval recommended by Assistant Schoals Division
Superintendent and approved by Schools Divisian Superintendent
Implementation of the simplificd wark by the propenent

——  Certification of the Head Teacher and Principal on the effectiveness [cost reduction) of the work andfor
procedures

Worthwhile Income-generating project benefiting student/OSYs and results Biven
recognition/certification by higher officials in the division

o —
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Required decuments:
Feasibility study du
officlals

— U_ﬂ the check by the ALS Education Program Supervisor, Rescarch Supervisor andfor Assistant Schools
Division Superintendent in charge of ALS

—  Centification by district and divislon level evaluation committee as to the feasibility, viability and economic
profitabllity of the project

ly signed by the initiator of the project and endorsed/certified by district and division

Served as subject area coordinator or curriculum year level chalrman for at least 1 year (12 points)
Required documents: (any 2 or 3 of the followi ngl
Appraved designation by the proper authorities
Action Plan
——  Accomplishment report for the year
Plclorials (optional)

Served as adviser of school publication, school organization or Interest clubs and discharged dutles satisfactorily for at
least two years and not considercd part of the regular teaching load {12 palnts)

Required documenis:
Certification by proper autharities as to role or function
———  Listof activities/ projects/ accomplishments

Served as chairman of a special committee, such as curriculum study committee, committee to prepare instructional
materials, committee to chalr/ spearhead/ Initiate school program/ projects/ thrusts and discharge to work
cificlently (12 polnts)

Required documents:

——  Approved designation/ assignmaent by proper autharities
List of members of sald commitiee

Accomplishment report/ sample output

Initiated or headed as educational research activity or investigatory project duly approved by educational authorities,
cither for Improvement of instruction, for teacher welfare or for community development (12 polints)

Reguired documents:

——  Permit 1o conduct action research/ investigatory project duly signed by division authorities (attach to the permit in
the research proposed or outling)

Certificate of campletion of the research and certified correct by the division autherities concernad

Copy of the research

Coordinater of a community project or actlvity or programs of another agency or rural Improvement activity, ete. for
at least 2 years (12 points)
Required documents;
Certification as to the designation of the Barangay Captain and noted Schoal Head
Action Plan
—  Program of Activities

Accomplishment report certified correct by the Barangay Captain and School Head

Organized/ managed and In-service tralning activity ar other simllar actlvities at least an schoal level for MT 1; distriet
for MT2 (12 points)

Required decuments:

Training design/ program of aclivities by praper authorities
List of participants/ certificate of participation

Qutput of the in-service training

Credited with meritorious achievements such as (10 polnts):

1. Trainor/coach to contestants who received merlts, commendations er any form of recognition
National Level (10 points)
Regional Level (S points)
Division Level {3 points)
Congressional Level {2 points)
District Level (1 paint)
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Required documents:

Official designation as trainor/ coach issued by proper authorities
Plague, certificate of recognition/ merit, medal, trophy

Athletic Coach of athlete or team that won prizes
National Level {10 points)

Reglonal Level S polints)

Divisian Level (3 points)

Congressional Level (1 point)

District Level (0.25 point)

Required documents:
Official designation as coach issued by proper autharities
Plaque, certificate of recognition/ merit, medal, trophy

Coordinator of Bay/ Girl Scout Activities
National Level (10 polnts)

Reglonal Level (5 points)

Division Lovel (3 points)

Congressional Level (1 point)

District Level (0.25 paint)

flequired documents:
Official designation as coordinator or coach issued by proper authorities
Plague, certificate of recognition/ merit, medal, trophy

Authorship (10 points)
Book [with approval from DepED)
Sale authorship (10 points)
Co-authorship (S paints)
Article (1 point per article published In prafessional magazine)
Required documents:
Baaks and articles must be critical with relevance to education
Articles are published in the school paper, community paper, professional magazine or
publication of national circulation (articles shauld not exceed 3 points)

Title Publication Date:
Published:

Title Publication Date
Published

Title Publication Date:
Published:

Tiztle Publicatien Date:
Published:

tle Publication Date:
Published:

Demonstration Teaching (10 points)

Required documents:
Certification
Lesson plan approved by principal or higher autharities
Plctorials if any
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