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Division Memorandum October 17, 2024

No. 427 s. 2024

REITERATION OF EXISTING POLICIES AND GUIDELINES ON THE CONDUCT
OF OFF-CAMPUS ACTIVITIES

TO: Assistant Schools Division Superintendent
Chiel Education Supervisors, CID and SGOD
Education Program Supervisors
Public Schools District Supervisors
Public School Heads
All others concerned

1. As per Regional Memo No., 1259 s. 2024 re: Reiteration of Existing Policies
and Guidelines on the Conduct of Off-Campus Activities, the SDO informs
all concerned. Please see attached,

2. Immediate and widest disscmination of this memorandum is desired.

—

i

RO BANZON EdD, CESO V

h sion Superintendent
: p A

Address: Burgos St., Poblacion Ocste, Dagupan City
Telephone: (075) 6534101
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REGIONAL MEMORANDUM
No. __ |2€9 , 5. 2024

REITERATION OF EXISTING POLICIES AND GUIDELINES ON THE CONDUCT
OF OFF-CAMPUS ACTIVITIES

To:  Schools Division Superintendents
1. The Department of Education reiterates DepEd Order (DO) No. 66, s. 2017

tided Implementing Guidelines on the Conduct of O Campus Activities 1ssued
December 27, 2017.

= Hence, this Office directs all schools division offices to cstablish monitoring
mechanisms and ensure the continuing comphance of schools with the policies of
the Department.

3. Attached are the provisions of the said DepEd Order,

9. For information, guidance, and compliance.

TOLENTINO G. AQUINO
Director IV /~/
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SUBJECT REITERATION OF EXISTING POLICIES AND GUIDELINES ON
THE CONDUCT OF OFF-CAMPUS ACTIVITIES
DATE : September 25, 2029

The Department remains steadfast in its m_mm.ltmmt tn taking pood care of learners
by promoting learncr well-being, inclusive education and a positive learni
environment. In Jight of changing weather conditions and the various rislts or hazards
associated with out-of-school activities, jt i5 essential to emphasize that upholding the
value of experiential education end lifelong leaming must not hn. done at the expense
of the health and safety of our learners, téachers and non-teaching personnel.

In this light, this Oflice would like to reiterate DepEd Order (DO) No. 66, 5. 2017 titled
Implementing Guidelines on the Conduct of OJf-Campus Activitics issued December 27,
2017.

OIr-Campus Activitics are defined as follows:

Section II. Dafin{tion of Terms

5, Off-Campus Act{vity — an authorized activily relevant to leaming that takes
phérfautaﬂe the schaol premises, partleipated by leamers and supervised by
teachors and/ar staff and olher concerned stakeliolders,

a. Off-Campus Co<curricular Activity — authorized, valuntary, non.
graded off-campus lcarner engagements anchored within the bounds of
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G Slandard curticulum and education
al compelandes
ordinated by autharized feamer or dlvic organtzations, T o4 and

b. Off-Campus Extra-curricular Activity - volunia non

Campus leamer enagagements not nn'irhored #r':y : tha ﬂm
Curriculum and educational competencica cither offered/ coordinated by
the au'pnl. authorized learner or civio erganizafions that aim to promole
the holistic de velopment of lcarmers.

Secction v, Catecgories of Off-Campus Activitles
4. DepEd Mandated and Initlated Off-Campus Aetivitles

In support of tha X to 12 Cumiclum implementation and the holistie
dcn:{qpmunl of learners, . DepEd reqularly Inlifates and/er mandates

B. Externally Inttlated Off-Campus Actvitles
External stakcholders may involve schools in their activitles and progra
which are off-campus in nature. For publle
require approval from DepEd authoritics der
schools, appropriate school authorities will be
Planned offcampus aclivily shall be thoro
management before seeking approval from con
Jollow strictly articulated procedures in this po

C. SchoolInitlated Off-Campus Activities

schools, such activities shall
governanee level. For privale
in charge of the approval. The
ghly diseussed with school
comed authorities. This shall

Public scliools shall be allowed to organize
fours provided that these will not entail hu
sa and security of learnars, Fleld {rips and/or educalional tours are
supplemental activities only and shall no! in any way replace the leaming

deliveny.

field trips and/er educational
& coats and will not riafe the

The conduc! of off-campus aetivitias will be a prerogative of the schiool heads
and subject to the approval of the Schools Division Supernintendents (SDSs),

As outlined In Sections X and XI, off-campus activities
have no grade eguivalent and shall in no way disru

SccHon X. Special Provisions

A, Farticipation

are voluntary in nature, shall
pt classen:

Farticipation, especially by learners (n co- and extra-curricular activities

ghall he VOLUNTARY."

e

C. No Grade Equfvalent

All co-cunricular and extra-currictilar aclivilfes shall have no grade equivalent. In

il not be {re ¢
ic same w all non.participating learnerm chatl n required umith
EEH ggacf:'!y 3 profects and/or examinatien or any form of school

requirements,
D. Class Disruption

I head shall ensure that off-campus activitles will [n no way
mgassu. Amangemenis have to be madeto ensure thal conlact time with

non-partlcipating leamers is cbserved. X x X

Seotion XI, Fund Sotrces

Reom 101, Rl CulMing, O4pEd Cormplex, Mermlso Avenus, Pasig Oty 1600
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T
R T aetltitian place nancial hirde
e e tholr {Hes, Teachers shall not chamgo thdrnm:msns

Morcover, sch 1
3 oa admln}stmtom are reminded of the rules for site selections

Section v, Preparing for Qff-Campus Activitics
C Site Selection for Field Trips/ Educational Tours
Apmi {‘mm h:::EE[ ﬂg?mnum Mm,mﬂ!dmﬁum lnecal of academie
mfeﬁe sources ; nd cost-qfficiency l'rﬁdgm;;lﬁp Eﬁiﬁ:}iﬁ

educational fours.
Lmn“éfi:;dplm.se be guided that amusemont and/or theme parln nre
nnn fleld Itinernry, unless absolutely ncceasnry, and if no

other alternatives are available In such
. re available, cases where no other altematives are
:;a:Il:blq a writlen justification for fi=ld trips and other off-campus activities in
i ement and/or theme parks moust be submitted for the approval of the
chools Division Superintendent concerned before the actual date,

School administrators are furth
pertinent to this matter: er requested to adhere to the following provisions

Section VIL Preparing for Off-Campus Activitics

A. Planning
In accordance with the principles provided Jor in these guidelines, all sehools and

ofthar concerned offices shall prepare a plan and :
ol g P B seek the approval of concemed

Farents should have actlve involvement in the plann “camp
acttvitics. At the planning stage, they should be informed ?ff&q’;’ﬂﬂs uﬂz:
activily and nature of participalion of thelr children. They should also be
encouraged o altend these activitles as long as thefr resources permit.

Section VIL Preparing for Off-Campus Activitics

FP. Parent/Guardian Confercnee
Parents/Guardians shail be convened (o discuss ail approved and upcoming off-

campus adivilies,.. Duly accomplishaed consent forms [Annex C} shall
submitted to the activity hoad prior to the activity, . o

Section VI, Freparing for Off-Camptiis Activities

Item B dcinlls the vasious safety and security mensures that shall be
ohsorved by &ll public and private schools,

Section VI. Preparing for Off-Campus Activitics

D. Service Providers
3, Transportafion Providers - Vehioles, most cspecially thosa

arranged with external transportation operators shall be duly
cert{fied by the Dgpartment of Transporigtion (DOTrj/Land
Transportation Office {LT0), Vehicles should not be more than 10 jjears
old as of the schaduled date of the off- campus aciivily rcckoned from the
yearof manufaciure. Furthermore, perfinent documents including, but nat
limnited to, the following shall be checked as Lo their validily:

|
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a Registration ef Vekicles
Insuranen co

& Professional Driver's Liconse

. Roadworthiness Certificate

Prior to the scheduicd activity, th

i, the transportation provider shall conduct
necessasy inspection of the identificd vehicle/s in the presence of the
activity hagd orany authonized personnel.

The number of particpants per vekicle shall be strictly limited to its
Seating capacity, Overloading and usage of additional seats in the
vehiele afslo shall be Strictly prohibited.

Seetion v, Activity Proper
+ Close Superyision of Leamners
sor off-camptis ¢o- and extra-currieular activities iniliated by the division, region,
OF external entity, participating leamers are required to be accompanied by
concormcd teacher/s or coach/es from the participating school.

Rindergarten up to Grada 3 learners must be accompanied by thelr
parents/ guardiana during off-campus activitics.

As much as possible, the ideal teacher-student ratio (1:25 for Kindergarten,
1:30 for Gredes 1-3, ete.), which is based on relovant rules and planning

repulations of the Department, should be followed.

All governance levels must remain vigilant and are instructed to refer to general public
health advisories issued by the Department of Health (DOH), weather advioarie
issued by PAGASA and/or their respective local povernment units, amangst others, in
order to malke informed decisions with regard to of-campus activities,

For Centrally Managed Co-Curricular activitics, including but not limited to Palarong
Pambansa, the National Festival of Talents (NFOT), National Schools Press Conference
(NSFC) and Learners’ Convergence [LearnCon), all Bovernance levels must exert
meximum effort to ensure strict adherence to safely protocols for the well-being of our
learners.

All regional and schools division offices are directed to establish their respective
monitoring mechanisms and ensure the continuing compliance of schools with the

policies of the Department.
For wide disscmination and strict compliance,
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