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SUBJECT: CALL FOR APPLICATION FOR TEACHER II POSITION

1. This Division is hereby accepting applications for the following vacant position;

No. | Position Title/ CSC- approved Qualificntion Standards Place of
SG/ Monthly : : Assignment
Salary/ ltem Education Training | Experience | Elighility (Compelency
Number ] {if applicable)

1. | Teacher I/ Bachelor of | None 1 year RA 1080 Elementary |
SG 12/ Elementary | Required | relevant (Teacher),
P29,165 Education expericnce | PBET/LET]
or
(4 items) gu[:helﬂr'tl
TCH2-60108-2014 | 9cBree plus
TCH2.60002-2015 | 18
TCH2-60011-2018 | Professional
TCH2-60109-2012 | units in
Educauon

2. The job

Enclosurc No. 1.

description for the aforementioned vacant position is attached as

3. Applicants are advised to determine if they meet the minimum qualification
standards approved by the Civil Service Commission and the selection criteria set forth in
DepEd Order 66, s. 2007 prior to submission of application documents.
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4. All interested applicants to Lhe above-mentioned vacant positions, whether internal
or external to DepEd, are required to submit two sets of folders containing the following
documents:

Mandatory documentary requirements;

i.  Checklist of Requirements and Omnibus Sworn Statement on Lhe Ceruficntion on the
Authentieity and Veracity (CAV) ol the documents submitted and Data Privacy Consent
(Enclosure No, 2) duly notarized by nuthorized official;

Letter of intent addressed to the Schools Division Superintendent;

Duly accomplished Personal Datn Sheet (C8 Farm No. 212, Revised 2017) with Work

Experience Shect, il applicable ([downloaduble at CSC Website);

Photocopy of valid und updated PRC License /1D, if applicable;

Photocopy of Certificate of Eligibility /Rating, if npplicable;

Photocopy of Scholastic/academic record such as but not lisited to Transcript of

Records (TOR) and Diploma, including completion of graduate and post-graduate

units/degrees, if available;

Photocopy of Centificate/s of Training, if applicable;

Photocopy of Certificate of Employment, Contract of Service, or duly signed Service

Record, whichever is/are appheable;

i. Pholocopy of latest appointment, if appheable;

j» Photocopy af Perfarmance Hating in the Inst rating period(s] eovering one (1) year
performance in the current/latest position prior to the deadhne of submission, if
applicable;

k. Other documents ns may be required by the HRMPSB for comparative assessment,
including but not limited to:

i. Means of Venfication (MOVs) showing Outstanding Accomplishmenis reckoned
from the date of last issuance of appointment; and

g

il - %

Tm

Sﬂiga.dﬂg » for submission of abovementioned documentary requircments shall be on
_HH L . Individuals who failed to submit mandatory documentary requirements
(items a to j) on the set deadline shall not be included in the pool of official applicants. However,
non-submission of documentary requirements (item k.) shall not warrant exclusion from list
of official applicant.

6. No additional documents shall be accepted after the deadline.
7. Submission of applications may be dane thru any of the following modes:

a. Personal subimission to the Division Office Records Section not later than 5PM
on seét deadline (preferred mode); OR

b. Online submission thru the official email address not later than 12midnight on
set deadline (if personal submission is nof practicable): depeddagupanhragmail com. The
scanned copies of the application documents shall be saved in one file only with
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filename in this format: posftion applied for full name of applicant (ex.
Administrative Officer II_Juan C. Dela Cruz)

8. Applicants should first submit the aforementioned documents to the Personnel Unit
for initial verification as to the completeness of the requirements before it can be slampetl
“received” at the Records Section. For applicants who will be submitting documents online,
an acknowledgement email with information as to initial checking of completencss of
documents will be sent the next working day;

9. The schedule of activities for assessment will be communicated to qualified
applicants via their email address.

10.An applicant may apply for one or more positions, provided that he/she meets the
qualifications for cach position hefshe is npplying for, and should submit two scts of
documentary requirements for each positions being applied for.

11.An Open-Ranking System shall be adopted in the conduct of comparative
assessment wherein qualified applicants must be present to witness the actual evaluation of

their papers vis-a-vis criterin wherein they will conform with their document’s assessment
results.

12.  As reference for assessment, applicants are encouraged to read Deped Order No.
66, 5. 2007, Criteria and point sysiem are hereto atlached as Enclosure No. 3.

13.This Office highly encourages all interested and qualified applicants including
Person's with Disability and members of indigenous communities to join in the assessment.

14.For information and guidance.

J

C. BANZON EdD, CESO
Schools Division Superintende

Enclosure No. 1: Job Description
Enclosure Na. 2: Checkllst of Requiremients & Omnibus Sworn Statement
Enclosure No 3: Individunl Evaluation Sheet
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Enclosure No. 1 to Division Memorandum No, 11{3 , 5. 2024

JOB DESCRIPTION

Position Title: |TEACHER II Salary Grade: 12
Unit/Division: |Elementary School Monthly Salary: 29,165
QUALIFICATION STANDARD

Education: Bachelor of Elementary Education or Bachelor's depree plus 18
Experlence: 1 year relevant experience
Training: none required
Eligibility: LET/PBET

KRA Duties and Responsibilitics

Teaching Learning Process

Teaches one or more grades/levels using appropriate and
innovalive teaching stralegies

Facilitates learning in the clementary/sccondary schools
through functional lesson plans (for new teachers up to 3
years) Daily Log (for teachers teaching 4 years and above) of
mctivitics and appropriate, adequale and updated instructional
maltcrials

Counsecls and guides pupils/students

Maintains Daily Routine (classroom cleanliness, classroom
management, overall physical classroom atmosphere

Pupils/Student Outcomes

Monitors and evaluates pupils/students’ progress

Undertakes activities to improve performance indicators

Maintains updated pupils/students progress regularly

Maintains updaled pupil/student school records

Community Invovement

Supporls aclivities of governmental and non-governmental
orgamzations

Maintains harmonious relationship with fellow teachers and
other schoal personnel as well as with parents and other
stakecholders

Professional Growth and
Development

Conducts Action Plan

Supervises curricular and co-curricular projects and activitics




i
(Entlosure No. 2 to Division Memorondum No. m 1. 2024)

CHECKLIST OF REQUIREMENTS
ffer Teacher i, Tracher (i
Nameo of Applicant: Application Code: -
Poxition Applied for: 1= b [l nan oy 1400 sy
Oflice of the Position Applied For;
Cantuct No,;
Religion:
Ethnicity:
Ferson with Disability: Yea [ ) Na( )
Solo Parent: Yes [ ] No | )
Stntus of Verificninion
Submisnien (T b fillenlont bogy dhe | RIS IR Oy sl
Banic Documentary Requiremont m*:;::u — -
PNt Sumuw of
e f Submmisxon [Cheek Remarks
e REnel] if cemypdicd)

i JLetier of intenl addirssed 1o ihe Head of Oficr or Highest human resaurre
Offcrr

b Dty Weoemplished Personial Bata Shee D] (08 Form No. 213, Bevied 017
&Ml Werk Daprrienor Sheet, if Applcoble

. |Photocepy of vald and updaied FRC Licenne /1D, i applicaliir

d__|Photocaiy ul Certificatr of Ebsbility | Rrpon of Rating. of npplcnble

£ |Mhotecepy of ichatastic facedrmin rreond vuch as but not Jzmiied (o Transcnpl of]
Rreonds (TON] and DNglema, breluding eompletion of grudunte ond past. grinloiie
L pfdegnees, O avatable

™

Iﬁuutuwy wf Compiflcntrfn of Trening if applcalile

v

Fl’hulwnp_r of Cenificarr of Employmeoni, Contrast of Servire, of duly signed
Brrvice fiecwnd, whicheves isfare sppleable

B. | Pheotocepy of Luzewt appointment, if aplicalils

I |Photempy of the Perlarmance Ralings in the List theee Y] miing prood)s) prios
o the demidline af eulmiisinn

Chigkila of Reguitrreenis and Onavbus Sworm Steicment oo the Crnification
of Authentiviiy moul Veracity (CAV) of the doouments mabeiited and Thta Pivaey
Conseral Form

[ Crher dacuments gy may be requared Far comparitiie assessimend, such as bui
not limated 1o

Means of Verificoion (M0Ve| showng Oursinedmg Asermplahments
Oustanding employee suard, Innevplions, Research mnel Develepenent prijects,
[pubbiraten and mulhomdup, Hessuree spenbrs/ coosubmnt, reckunerl fros the
daie of lzat fssuance of sppomiment

Alleatea:

Human Resource Management Officer

OMNIBUSE SWORR STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

I'hereby cenily that all information nbove are true and cormeet, and of my personal knowledge id beliel, and the documenis submitied
herewith are ariginal and for cortified true coples theroof.

DATA PRIVACY CONSENT

I hereby grant the Depariment of Education the right 1o collect and process my peraonal information as stuled above, !'nr purpeses
reicvant to the recruiument, sclection, and placement of peraonnel of the Depariment and for purpess of complionee with the lawa, rules,
and regulations being implemented by the Civil Service Commission

Name and Signature of Applicant

Bubscribed and sworn to before e thin __ doyal . - _ year_ .

Person Administering Qath

IR oors hee with Republie Act Na, 5792 or the Tiectronics Commence Acl of 2000%, [cjlectronic documents ahall have the lepal eMect, validisy or
i ..H,"“rwm-ukplwﬂmmmlﬂﬂwMhﬁwﬂﬂlhm“hm'ﬂlu“ﬁlmmlﬂmhlﬂ
checironkc docaments if the eald dectrenic docurments maintains iim intrgriy and teliability and can be authenticaied 5o as 1o be yaakls far sulbiserueni

feference




(Enclosure No. 3 te Division Memorandum No. o !-]j 5. 2024)

INDIVIDUAL EVALUATION SHEET

NAME OF APPLICANT:

Vacant Position:
Date af Amtesament:

Teaching Peticns
{Dwplef Orellor b €8 =2 2007

Crileria Pls. Hemarks Score
A Parformance Hatings {3 Ratings) 5
|B- Expertance 5
Esparar;a musl Be releess] £ Iha €utey &d Aanctcns of the posSon 1o ke fitsd
Covtey yual gleen @ pont g nst 1o excoed & poisla
C. Outstanding Accomplishments
a. Qutstanding omployeo award 4
« pmi e 10 tha izhoclclioe M
- PATTIN B P SOt sty et
- DWENIE B GV SRS e Res i
- pdimte v P S Ipa
= [ ] 4 pia
b. Innovalions i ==
- EOrDRpLa LI 2E
= BAATEN Ew erdemorimon Ll
- ify gt n oo ichecioMes ip
- mdeetad in the daticltarenloesi A phu
- Ao w P s i
€. Reasarch and development projects 4
- eorddutisg I e ctooic®oe s
+ eortused i the CaT S 2w TS ipga
“‘EF_"'PE‘JL‘"M fiies ] 1]
d_Publica mﬂuumnuﬁp 4
= Broches putisted - 1 51 each franamom of 4 sficis)
= -fatharsho of & bosk 2
« peis mihorph of @ beck 4 pty
¢. Resourca speaket/consullant 4 o
- gainel / ares £ ghunier level TiEl
« gowngin [ C3y¢ prownca el 1 EL
= regronal vl 2pa
= pxtiona! brvel Iph
s Paemptiang) level dpts
. Education 25
= Master's Degres (Acsd o) 10 g
« Macers Degree 15t
= Daciorgl Dered [Ayd Rega | Nenn
- Doty erioa PTG
E. Trahning -
Pertiam i spaciised vanag oo Speciatzed Prograsng, 1 font k3 every Pl of ESmidenen
B4en Cocruey, Stusy Gronts ool Pl ko mrasgd B porda
[Parcper: » Pree (1] o mom gerag 82ScS  gach evel 7
eondustied fod ol least tured (7 dirps not orosiiad duting te last
T Dt Levet 15
- Dz Ll 1pa
« Apgzoral Level Ips
Fadicesn e one (1) banng condusiod for o ket vee (3) diys nol cresid donng ha st
promotons.
« Hatsongd Lewgl 4pt,
= memariamal Livest 5 prs
Crar (Co-Chair in & Ischrealiplannig Cormemnsg
« Dlitrict Ll 1
« Dirvizaon Liewvel I
- Fegeas Lived Jpua
- Hetonal Leve) 4 pta
- intemata=al Lownl _Spa
F. Polantial 5
[G. Peycho-social Artribules 5
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