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emall: dagupan.city@deped.gov.ph

TO: Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
Administrative Officers
School Heads
Teachers and Non-Teaching Personnel
Others Concerned
DATE: Aprl 13 2023
SUBJECT: CALL FOR APPLICATION FOR ENTRY-LEVEL TEACHING POSITIONS FOR
SY 2023-2024
1. This Division is now accepling applicatians for entry-level Teaching positions for SY 2023-2024.
Below are the qualification standards for the pasition’
Poston/ | Mombly | QUALIFICATIONSTANDARD i
Salary Salary ' Educalion J Training | Expenence T i Eligibility | Competency ,
Grade |
H [ |
For Etumentary Schnm Bl e
| Teacher| | 27,000 | Bachelor o Elemeniary ' None requred | Nene requied | LETJ PEET F !
(SG 11 [Educalion or Bachclar's dogree ' ' | _
I plus 18 professional units in | ' ! ’ '
cducalion = i ! 1
| For Junior High School: TN S W W : |
|~ Teacher | ] T27000 |  Bacholor of Sccondary rﬁﬁ rEq-ur_e'ETNme required T/PBET i |
{SG 11) Educatlion or Bachelor's } |
degree plus 10 professienal I i i
units in ecucation with : I |
_oppeopriata mojor ] e e TIN 0]t fonll 5
"For Senlor High School (Academic Track): e S S e B R S |
[ Teacher | 27000 [Bachelor's degico wih a major | Nona fequied | None required LETPBET.iint | |
(56 11) n the relevant strand/subject;or I LET/PBET, they must
any Bachelor's degree with ol I pass the LET within |
least 15 units in speciakzation frre (5) years aftet the
in the relevant strand/subject i dnte of first hiring a0
Teacher I 29,165 |Bachelors dogree with a major | None requred | None requrcd RA 1050 (Teacher), d—l
(SG 12) in tho relevant etrand/sublect,or not eligble, thay m_us:
any Bachelor's degreo plus al pass tho LET within
least 6 units towards Masler's frvo (5) years after the
degtee in relovant dato of firs! hiting '
strand'subject
For Senior High Schoaol [TVL Track):
Teacher | 27,000 Bachelor's degree, of Alloast NCIl | None Required LET/PEET. if not
(SG 11) complction of technical- {Approprinle to LET/PBET, thoy mus? pass
vocational course(s) in the the “"h'-ﬂ ""’::‘" 21"::31,:’“"
I aren of specialization epecinkzation) a e daie fing
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For Senlor High School (TVL Track):

Teacher | (Elementary and Junior High School)
Applies mastery of conlen! knowledgo and its epplicalion across learming areas,

*rT=so™oange

Focilitates leam:ng using appropriate and innovative teaching siralegies and classroom management practices,

Manages an envirenment conducive 1o leaming;

Addresses leamer diversity,

Teacherll | 29,165 acheler's degree o | AtlenstNCIl | & manihs of LET/PEET, i not
(SG 12) complotion of technical plus TMC § relevant leacking.  LET/PBET, they must
{ vocational course(s)inthe | (Appropriateto of § mantha of pasa the LET within
| ! area of specializalion the indusiry work five (5) years afler the
| | speaalzalion) | esporience date of fwct huring
For Senlor I High School (Sports Tracl:j 5 )
| Teacher | 27000 | Bachelorn degree wan n majof] Nome requked | None requied | LET/PBET. i nat =
{SG 11) in field(z) under the tack, or | LETIPBET, they mus!
| any bachelor's degree plus 15 |  pass the LET within
| units of specialization in felds five (5) years after tha
. % under the track | ! dale of lrsi hiting
Teacher Il 29165 | Bacholors degree weh nmajor| 4 haurs of | 1 year rolovant LET/PEET, if nat -
(3G 12) in fiald{s) under the Track, of training teaching / LET/PBET, thay musl
any Bocheler's degree plus 15 relevanllothe | Industy work | 29 the LET within |
unils of specialzation in felds |  coursos in the erpericnce five (5) years ofter the
' under the Track __strand - dale of first hting
_For Senior High Scheol (Arts and Design Track):
|~ Teacher | 27,000 | Bachelors degree with a major] None requeed | None requred f LET/PBET, (I not
(SG 11) in field({n) under the track, or | LET/PBET, lhey musl
any bachelor's dagreo plus 15 pass the LET within
uniis of tpecinkzaboninthe | | fvo (3) years after the
relevan] subject dale of first hiing
Teacher i 20,165 Bachelor's degree with a major] 4 hows of 1 year relovant LET/PEET, il not
(SG 12) in fiald(s) under the Track; ar fraining teaching / l LET/PEET, thay musl
any Bachelor's degree plus 15]  refevant to the industry work | pass the LET within
units of gpeciolization inthe | couwrces in the experience | Eve (5) years after the
= relevant subject track | dateolfisthring | —_
2 The functions of the position are as follows:

Implements and supervises cumcular and co-curricular program fo supporl leaming,
Monilors and eveluates leamer progress and underiakes aclivities to improve leamer performance,
Maintains updaled records of loamers' pragress.

Counsels and guides leamers,

Works wilh relevant stakeholders, both inlerna! and external, to promote leaming and improve school parformance;
Underlakes activities iowards personal and professianal growih;

Does Related work.

Teacher | and Teacher Il (Senior High School) By
Responsible for the elfeclive implementation of the curnculum inside the classroom;

o,
b,
c.

d

Monitors and assesses academic performance, atiendance and behavior of learners in his/her classes,
May bo tasked 10 participale in the implementation of career guidance and advocacy aclivities, as well as olher

Leamer Supporl services, and

Reporis to the SHS Subject Group Head and Assistani Principal for Academics and/or Principal’School Haad

Address: Burgos 5t., Poblacion Oeste, Doagupan City
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3. Interested applicants are required to submit two sets of folders containing the following documents:

a. Letler of intent addressed to the SDS;
b Duly accomplished Personal Data Sheet (CS Form No 212, Revised 2017) with Work Expenence
Sheet, 1 applicable,

¢ Pholocopy of valid and updated PRC License/ID, if applicable,

d Photocopy of Certificate of Eligibility/Rating, if applicable,

e Pholocopy of Scholastic/academic rocord such as but not limited lo Transcript of Records (TOR) and
Diploma, including completion of graduate and post-graduate unils/degrees, if availabls,

f. Photecopy of Certificate/s of Traming, if applicable,

g. Photocopy of Certficate of Employment, Contra¢t of Serwice, or duly signed Service Record,
whichever is/are epplicable

h Phoctocopy of latest appointment, if applicable,

Photocopy of Performance Rating i tha last rating penod(s) covening one (1) year performance in the
curront/latest position prior to the deadiine of submission, if applcable,

J.  Checklist of Requirements and Omnibus Sworn Stalement on the Certification on the Authenlicity and
Verzacily (CAV) of the documents submilled and Dala Privacy Consent Form pursuant fo RA No. 10173
(Data Pnivacy Act of 2012), using tha attached form, nolanzed by authonzed official

Deadline for submission of abovementioned documentary requirements shall be on

MAY 12 2073 . Individuals who failed to submit mandatory documentary requirements

(items a to j) on the set deadline shall not be included in the pool of official applicants. However, non-

submission of documeniary requirements (tem k.) shall nol wamrant exclusion from list of official
applicant.

No additional documents shall be accepted after the deadline.

Submission of applications may be done thru any of the following modes:

a. Personal submission 1o the Division Office Records Section (preferred mode), or

b. Online submission thru the official email address (if personal submission is not practicable):
depeddaqupanhn@gmail com. The scanned copies of the application documents shall be
saved in one file only with filename in this format: level_full name of applicant

{ox. ELEM_Juan C. Dela Cruz)

Application documents shall be fastened in a long folder in an orderly manner with proper ear
labs and shall be addressed to:

ROWENA C. BANZON, CESOV

Schoals Division Superiniendent

Department of Educalion, Division of Dagupan City
Burgos St., Poblacion Qeste, Dagupan City

5 Ty |
Management | [=]y
Syatam E] E

15090012015

Address: Burgos St., Poblacion Ocste, Dagupan City
Telephone No: (075) 615-2645 | 615-2649
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4. Below is the schedule of activity’

e Activity T Thaelne

P Posting of Initial Evaluation Resull (IER) | May 16, 2023

! List of Olficial Appleants
1

I3 Oneniation of Appcants on he N

|
|
|
e .
J
|

|

e e e ———— e ccp—

__Remark

b

1 Submission of Appiication Documents | Apni 14 1o May 12, 2023 | Giosing Ume  for  accepiance  of

| applicatons on the last day of
1 submission:

l. Division Office Records Section:
| exactly 5 30PM

: Online submission on or bofora 12‘i

1
{
1

midnight

~ " Official list of applicants wil be posted

in 3 conspicuous placas in the Division
Qffice and Lhe Dwision Offical websile

| (depeddagupan com) —

e-.v_r_l| Between May 17-10, 2023 | Venue to be announced i

____Hinng Guidelines and othar mstructions | s - | EE——
| 4 Conduct of Evaluative Assossment SOOI MOE: N I i
! -  Classroom Observalion / | May 22 1o June 9, 2023 Venue (o be announced |

Demonsiralion Teaching | | |
i

e e el et e ————————— e s 4
| -  Teacher Reflection i May 22 to June 9, 2023 y Venue 1o b2 anngunced ]
— ! AERSCTTIr S - =0 NS
i - Assessment of Documents for June 15 - 16, and 19-23, | To bo conducicd al Divisien Training

Educalion, Training, Expanence, | 2023
and PBET/ALETAEPT, and

- Issuanca of Individual Evalualion
Sheecl

5 Gubmission  of  Comparatve | July 3, 2023
Assessment  Resul-  Regisiry of |
Qualified Applicanis (CAR-RQA) 1o the i

| Appolniing Authonty

iComur (DTC) thru cpen ranking
procedure o bo witnessed by all
| apphicants (by batch)

|

e ———

6 Posting/Publicalion of CAR-RQA July 10, 2023

To be posted in the divis:on official
website {depeddagupan com) and in
3 conspicuous places of tho dwision
affice

This Office highly encourages allinterested and qualffied applicants including PWD and members

of indigenous communities to join the assessment.

As reference for assessment, applicanis are encouraged {o refer to DepEd Order No. 007, s.

2023.

For information and guidance.

Address: Burgos St., Poblacion Oeste, Dagupan City
Telephone No: (075) 615-2645 | 615-2649
Webslte: depeddagupan com

emall: dagupan.city@deped.gov.ph
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Annex C
CHECKLIET OF REQUIREMENTS

Name ol Applicant: Application Code:_
Position Applied for: Enes = 3 fio be filied-aat by HR Office)
Level: ELEMENTARY  [_DHS SHS

I JHY, indicate Mojor/Specializanon: e

If SHS, indicate Sirnnd/ Track:

Contact No.:
Religion: A= Ethnicity:___ e L e
Peraon with Disability: Yes{ | No{ ) Solo Parent: Yea ([ ) No{ )
St it Venlicalien
£ ey [T be fMed-cut by the HRKO/ HR Office/ wibcomminiee)
Sulmmpsion
Baue Dosumentary Requirenent o bw filled out by | Status of
@rappheent | Submussion
Cheeld if Remarks
A {Chiceh, of
nuben sl -
rorpled)

Letter ol intent addresand to tin Head of OMee er Higheat human
resoures Ofcer

Dub accemplshed Persanal Daia Sheet (FDS) IC5 Ferm N 212,
Fevaed 2017 and Werk Expenenca Shect, f Applizable

Pholecepy of walid and updaied PRC License/ID, o apolicaliln

Fhetocopy of Certifizate ef Elgikiliy / Fepert of Raung, of applicable

Fhotocepy of scholastis/arademic resard euch as but rot limted 1=
Tramscnipt of Peenrds [TOR) and Diplema, miel ihing eamplotion of
gradunte and pest-graduate unita/degress, if avalabls

Photosupy of Certilicatefa of Traming, of applcalile

Photocopy of Certificate of Employ ment, Centract of Servize, er dul
signed Service Record, nhicliover afare apulizabls

Fhotocepy of latest appointment, of applizable

Phetocopy of the Perfernmance Ratngs i the laat rating pensdi)
covening cne (1) vear performance pror to the deadline of submizsion, if
applicable

Checkliat of Fequirements and Omnibua Swom Statement on the
Cerufication ef Authentsiiv nnd Veraziiy [CAV) of the documents
zubmitied and Data Prvacy Consent Form

Altested.

Human Resource Management Officer

ONMNIBUS SWORN STATEMERT

CERTIFICATION OF AUTHENTICITY AND VERACITY
1 lserelsy cerufy that all informatien above are true and correct, and of iy persannl knowledge and beliefl, and the decumenta submtted
herewath ere enginal and/eor certified Lrue cojnes thereof,

DATA PRIVACY CONSENT

I hereby grant the Department of Education the right to collect and process my personal information as stated nbove, for purposes
relevant ta the recruitment, selection, and placement of perzonnel of the Deparunent and for purpose of compliance with the laws, rules,
and regulaucns being implemented by the Civil Sesvice Commussion.

Kame and Signature of Apphcant

Subszeribed and sworn to belore me this day of , year

Person Administration Oath

H f ther
in cvasonatse with Repead il Act fio, 8792 o1 e Tietmnes Commerne & | of 2000 (rilctronie documents stall have e legad 'E_IRTL m::'::l::;ﬂi'ﬂ'i::: "'"':T.
o= tigsen s of begal writing and u) fejbere the bes resputtes o docenent 1 be bn wiitiag (hat ssquireesen | b mel by an ele toaie doruments UL el o AL
maactitnain s intrgity end wlahdny and can be nuthraiusinl w m © be utable for subseqierst felomoce




Annex C

CHECKLIST OF REQUIREMENTS

Name of Applicant:

Position Applied for:
Level: | |ELEMENTARY | DHS [ |sus
If JHS, indicate Major/Specialization:
If SHS, indicate Strand/Track:

Application Code:

(to be filled-out by HR Office)

Contact No.:
Religion: Ethnicity:
Person with Disability: Yes ( ) No ( ) Solo Parent: Yes ( ) No ()
Verification
Status of (To be filled-out by the HRMO, HR Office/ sub-committee)
Submission
Basic Documentary Requirement (To be filled out by Statljls ?f
the applicant; [ Submission Remarks
Check if (Check if
submitted) .
complied)
a Letter of intent addressed to the Head of Office or Highest human
" |resource Officer
b Duly accomplished Personal Data Sheet (PDS) (CS Form No. 212,
* |Revised 2017) and Work Experience Sheet, if Applicable
c. |Photocopy of valid and updated PRC License/ID, if applicable
d. |Photocopy of Certificate of Eligibility / Report of Rating, of applicable
Photocopy of scholastic/academic record such as but not limited to
e. |Transcript of Records (TOR) and Diploma, including completion of
graduate and post-graduate units/degrees, if available
f. |Photocopy of Certificate /s of Training, if applicable
Photocopy of Certificate of Employment, Contract of Service, or duly
& signed Service Record, whichever is/are applicable
h. |Photocopy of latest appointment, if applicable
Photocopy of the Performance Ratings in the last rating period(s)
i. |covering one (1) year performance prior to the deadline of submission, if N/A N/A
applicable
Checklist of Requirements and Omnibus Sworn Statement on the
j. |Certification of Authenticity and Veracity (CAV) of the documents
submitted and Data Privacy Consent Form

Attested:

Human Resource Management Officer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

I hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents submitted

herewith are original and/or certified true copies thereof.

DATA PRIVACY CONSENT

I hereby grant the Department of Education the right to collect and process my personal information as stated above, for purposes
relevant to the recruitment, selection, and placement of personnel of the Department and for purpose of compliance with the laws, rules,
and regulations being implemented by the Civil Service Commission.

Subscribed and sworn to before me this day of

Name and Signature of Applicant

, year

Person Administering Oath

In consonance with Republic Act No. 8792 or the "Electronics Commerce Act of 2000", (e)lectronic documents shall have the legal effect, validity or enforceability as any other
documents or legal writing and a) (w)here the law requires a document to be in writing, that requirement is met by an electronic documents if the said electronic documents
maintains its integrity and reliability and can be authenticated so as to be usable for subsequent reference.




