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DIVISION MEMORANDUM
No._72 ,s.2023

TO: Assistant Schools Dwvision Superintendent
Chia! Education Supervisors
Educalion Program Supervisors
Public Schools District Supervisors
Administrative Officers
School Heads
Teachers and Non-Teaching Personnel
Cthars Concerned

February 15, 2023
VACANCY FOR NON-TEACHING POSITION

DATE.
SUBJECT:

CLEASE

ED - ﬂul'F!.i

ulum- MM_

This Division hereby announces the vacancies for the following nan-teaching posilions

| Vacant Pesition T Unit/ school where
ii e Quakfication S[Eﬂﬂﬂrd vacancy exists
Adminisirative ~ Education: Complefion of two-year studies in coliege | Easl Central |
Assistant lli Training: 4 hours of relavant rainng Jnlegmled School
(Senior Bookkeeper) i Experience: 1 year of relevant espenence
(1 item) | Eligibility: Career Service Sub-prolessionall Fursl
| Lavel Ebgibwlriy
| € fane,
[tem numbars s o
OZFC-OFCAR-ADASII01H).
ot e

Interasted applicants are required 1o submil two sets of folders containing the following documents

Mandatory documentary requirements:

Letter of intent addressed to tha SDS,

Duly sccomplished Persona! Data Sheet (CS Form No. 212, Revisad 2017) with Work Experience
Sheesl;

Photocopy of Cerntificate of Elgibiiity, or PRC License and Board Rating,

Photocopy of Transeript of Records (TOR),

Photocopy of Service Record or Certificate of Employment, if applicable,

Pholocopy of Certificales of Traning. if opphcabls,

Pholocopy of a1 mast three (3) lalesl Performance Ratings, if applicable,

Omnibus Sworn Statemen! (2s 1o veracity and authenticity of submilled documents), if applicable;

a
b
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Additional documentary requirements

I Documentary ewdenco for Oulslanding Accomplishment for School Head, Non-Teaching, Reloted-
Teaching and Teaching Posthons (oxcept Mastor Teacher and eniry-fovel lasching posdions)
1. Cenficate of Recogniion as Outstanding Employes
2. Innovalion
3. Research and Develocpment Projocls
4. Publcslion / eulhdrship
5. Rosource Speaker/Consultant
j  Othor documents as may be required in exsting hinng and promation guidohnes mentioned balow
oo referoncos

Mandalo lary requiremenis {lems a to h) shall be submitted on or belore
EER ? Zﬁﬂ _while addtional documentary requirements (ilem 1t j) may be submited on the
day of assessmentinterview No addtional documentary requrement shall be accepted alter the applicant has
basn assessedinternviawed

Indivicunls who failed lo submil mandalory documentary requirements on the set deadiina shall not be
included in tho poal of official applicants

Documenis shall be fasienad in a long folder in an crderly manner with proper ear labs and shall be
submiited thru personal delivery or couner addressad 1o

AGUEDO C. FERNANDEZ, CESOV

Schools Dvision Supanniendent

Depanment of Education, Dwision of Dagupan Cily
Burgos St . Poblacion Oesle, Dagupan City

Applicants may also send their application thru the offizal emal address depsddaguonnhrilamad com

This Office hughly encourcges all inlorosted end qualified applicants including PWD and members of
indigenous communities to join the assessmant

As relerence lor assassment, applicants are encouraged to read Iho following rssuances DO Order 66, s.

2007 (for Teaching, Non-Teaching & other Related Teaching Position), DepEd Order No. 42, 5. 2007 (for School
Head pasition), and MEC Order No. 10, s. 1979 and MEC Order 29, s. 1979 (for Master Teachar positon)

AGUEDﬁ C. gERmé CESOV

Divsion Eupﬂrrnnnd&.’

For infermalion and guidanca
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