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DIVISION MEMORANDUM

No. fgﬂ;

TO.

DATE:
SUBJECT

, 8, 2022

Assistant Schools Division Supeninlendent
Chief Education Supervisors

Education Pragram Supervisors

Public Schools District Supervisors
Administrative Officers

School Heads

Teachers and Non-Teaching Personnel
Others Cencemed

February 13, 2023
VACANCIES FOR SCHOOL ADMINISTRATION POSITION

This Dwvision hereby announces the vacancies for the following non-teaching postions

" Vacant Position | Unity school where

Qualification Standard | vacancy exisis

| School Principal I Education' Bachelor's degree in EiEundaw Semor high School

(ane nom) Cducation or Bachelor's degree with

. "mf‘"'r:? 1.9 18 professional education units + 6
bl

units of management

Training: 40 hours of relevant training
Exporlence. 1 year as Principal
Eligibility: RA 1080 (Teacher)

Compotoncy: |

I

Interested applicants are required 1o submit two sels of folders containing the following

documents.

Mandatory documentary requirements.

Letler of intenl addressed la tha SOS,

Duly accomplished Personal Data Sheel (CS Form No 212, Rewsed 2017) with Woark Expenence
Sheel,

Pholocopy of Corficate of Eligbilty, or PRC License and Board Rahling,

Pholocapy of Transenpl of Records (TOR).

Pholocopy of Servica Racord ar Certificate of Employment, if applicable,

Pholocapy of Certificates of Training. f opplicable,

Photocopy of at most three (3) Iatast Porformanca Ratings, If apphcable,

Omnibus Sworn Statement (as o veracily and authenticity of submitied documents), if applicable,
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Additional documentary requirements

I Documentary ovidance for Qutslanding Accomplishmen for School Hood, Non-Teaching, Relaled-
Teaching and Teachmg Posilions {oxcopt Master Teacher and antry-lovel teaching poztions)
1. Certficate of Recognition as Outstanding Employce
2. Innovalion
3. Research and Davelopment Projocls
4. Publicaton/ sulhorship
t. Rosource Speaker/Consultant
| Qther docurmenis as may bo required in existing hiflng and promolion guidelines mentioned below
as refefoncas

Mandatory documentary requirements (items a lo h) shall be submitted on or before

EE? 2 4 gggj . while additional documentary requirements (dem i to j) may be submitted

ont ay of assessment/interview, No additional documentary requirement shall be accepled afier the
apphcant has been assessedfinterviewed.

Individuals who failed to submil mandalory documentary requirements on the sel deadline shall
not be included in the pool of official apphcants

Documenis shall be fastened in a long foider in an orderly manner with proper ear fabs and shall
be submilled thru personal delivery or courer addressed lo

AGUEDO C. FERNANDEZ, CESOV

Scheols Divis:ion Supenniendent

Depariment of Educabon. Division of Dagupan Cily
Burgos 51, Poblacion Oesto, Dagupan City

Applicanls may also send (heir applicalion thru the official emaill address:

depodd h mail.

This Office highly encourages all interesled and qualified appiicanis including PWD and members
of indigenous communilies lo join the assessmenlt

As reference for assassmenl, applicanis are encouraged o read the following issuancas: DO
Order 66, s. 2007 (for Teaching, Non-Teaching & other Relalod Teaching Position); DopEd Order No.
42, s. 2007 (for School Head posiion); and MEC Order No. 10, 5. 1879 and MEC Order 29, s. 1979
{for Master Teacher posilion)

For information and guidance.

AEUE% C. FERNANDEZ, CESQ V
Schools Division Supennien
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