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Office of the Gchoola Divislon Superintendent
No. 430 , s 2022

To: Asst Schools Division Supenintendent
Chiefls of the SGOD and CID
Education Program Supervisors
Public School District Supervisors
All School heads/ principols

All Teachi I ljﬁ H‘andfnthing Personnel
From: AG . CESOV
Schodls Division Superj tmdrmfg__

Date: October 26 2022

Snbject: BSDO DAGUPAN CALL FOR THE SUBMISSION OF RESEARCH TITLE FROM
THE FIELD FOR SCHOOL YEAR 2022-2023 AND UPDATED GUIDELINES
with ENCLOSED ATTACHMENTS TO USE

1) The Scheoals Division Cffice issuc this Call for the Submission of (3) Research Titles
from tcachers and other research enthusiasts for Y 2022-2023 [ollowing Lhe attached
guidelines and documentary requirements.

The new scheme is to allow for as many tcachers both proficient and highly-proficient
to be provided time to outline and draft their research proposal.

2) Deadline of submission is until November 15, 2022 through the SEPS for Planning

and Resenrch.

Notico of approval of title including, the previously submitted titles during the recent
school year will be issued through another division memorandum for the information

of concerned an November 31, 2022,

3. For widest dissemination and guidance,

Address: DepEd SD0, Burgos 5t., Dagupan Cily
Telephone No.; (075)615-2645/{075)615-2641
Email Address: dagupan.city@deped.gov.ph
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Updnted Guidelines on the Preparation and Submission of Research Proposals under the Full
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Face to Face Class Sctting S§Y 2022 Onwards

Research proposals will continue to focus on improving quality and the challenges of
the implementation of full face to face classes in all aspects

Reacarch proponents must attach Permit to Conduct Actlon/Basic Rescarch on thelr
AR/Dasic research proposal and also, follow BERF format even I|f action rescarch ls
only at the division level (s5cc attached)

Teachers may consult thelr respective school heads/principals, EPS's/PSDS for any
suggestionsfadvice in the preparation of thewr oulpnit unthont! prequdiee to thewr health and
quarantine status and only if their/ the condition permils

Rescarch proposal wdll be submitted in 3 coples for the simultaneous revlew of the
SEPS & EPS and the ASDS

Permit to Conduct an Action/Basic Research (s to be attached on all coples with ticket
number and forward to the Records Umit of the Schoals Duision Office for logging purpase and
Jonwarding to the to the SEPS,

Proponeni must Include in the submitted AR/Basic research proposal validated
pretest/postest/TOS/SLM/andfor survey questionnaire/ video lessons by subject area
supervisor or other cxperts/MTs or the team responsible in school with their endorsement
attached an outpul.

An initial paper assessment/ remew of the conten! requirements will be performed by the SEPS
for Planning and Research, supervisor or the MTs for Ficld Research using the Assessment
Checkhist.

All comments of the SDRC musi be incorporated in the revised oufput finital andfur,lﬁndmgs,i
for resubmission by proponent in 3 copies with adpsted timeline and work plan, including
revised permit if the panel found the proposal telally neecing recasting of title.
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9) Presentation of new proposal or of findings and recommendation must have the Sample video
lessons/ SLMs with TOS or any wtervention ready for demo before the SDRC.

10) The presentation may be perforned in -person or wrtually based on the availability of the
Schools Division Research Committee (SDRC), particularly its Chair in the person of the Asst.
Schools DHvision Superintendent.

11) As approved by the SDRC Chair, the SEPS and concerned supermser or any member of MTs for
Field Research can pursue the oral presentation of title or the findings and recommendations by the
proponent. SDRC Evaluation may be conducted in school or at the SDO,

13} Notice of presentation may be fornonrded 1o the SDO Key Officials GC or SGOD-Principals GC
both for preponent and superinsor panchst for facilitation of informeatian

13) In any case the study/activities were not chserved by the proponcnt due to pressing
work, medical condltlon or other cvents such as re-emergence qf pandemic or calamity,
hof/ashe uwdll be adviscd to revisc/recallbrate his schedule or the entire study. The
propenent miest inform the SEPS for the indirection of activities,

Simdlarly, any expected and Inuvited panclist of the SDRC who wdll not be available in the
time of the actual conduct of evaluation due to simultaneous/overlapping activities in the
SDO (officlal transaction such as meeting, or weblnars/seminara/monitoring, TA, WFH] or
personal matters fapproved VI/SPL/SL or check-up, emergency, urgent situation, accldent,
or medical condition) may be exempt from the evaluation and hisfher name in the SDRC
can be given such remark or not available. The actual member who participated can be
included in the SDRC to sign Instead.

14) Only upon the presentation of findings and soft bound copies with all the MOVs and
cvidences and abstract attached will a Certification be lssued to the proponent.

SDRC signatorics must be attached In the completed final report/output together with
the Permit to Conduct at the [inal pages.

15) Recommendations proposed will be monitored by the SEPS and/or uiath concerned supernsor or
member/s of the Master Teachers for Field Research based on the coordination unth the
SHY/ principal, community quarantine status in the aty or any alert level 1ssued.

In case the region called for entrics for BERF, the SDO can exercise prerogative (o submif research
oulpnits as entries fo the selection.
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Pre by,

Mayria Victaria 5. Antonlo
SEPS Ptanning and Rescarch

U. BORIANO, JR., CES0 VI
Assistant Schyols Dijinsion Superintendent
Chair, SDRC

&lpl.' rinfcndent

ce: CID-CES EPSSGOD-CES

Address: Burgos 5t., Poblation Oeste, Dagupan City
Telephone No: (075) 515-2645 | 615-2643
Webslie: depeddpgupan.com

emall: dagupan city@dep ed gov.ph
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PERMIT TO CONDUCT ACTION/BASIC RESEARCH
Date

AGUEDO C. FERNANDEZ, CESO V
Schools Division Superintendent
SDO Dagupan City

Thru: MARCIANO U, SORIANO JR., PhD, CESO VI
Chair, Schools Division Research Commillec

Sir:

I am writing to seck permission (o conduct a research study entitled:  (insert
ttle here). This 1s in relation to my observation (state obscrvation on a specific gap,
issue or challenge with regards literncy /learning outcomes and now the New Normal
that you wish to address as a  classroom teacher/Master  leacher/school
head [ principal / supervisor)). | am a (specify position e.g. Teacher | fMaster | or 1) ut
the (specify school name) and has been with DEPED for the last (state years of scrvice
as teacher/MT/school head /principal / supervisor).

Thank you very much.
Very respectiully vours,

Name of proponent

Noted by:
School head /principal/Immediate Supervisor for SDO

Address: Durges 5t., Poblacion Deste, Dagupan City
Telephone Ho: [075) 615-2645 | 615-2643
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SCHOOLS DIVISION RESEARCH COMMITTEE

Reviewed by:
MARIA VICTORIA S. ANTONIO
SEPS Planning and Research Education Program Supervisor
MARIA LINDA R. VENTENILLA EDILBERTO R. ABALOS
Chiel Education Program Supervisor Chiefl Education Program Supervisor
Curriculum Instruction Division School Governance and Operations

Division

RECOMMENDING APPROVAL:

MARCIANO U, SORIANO JR., PhD, CEEO V1
Assistant Schools Division Superintendent

APPROVED:

AGUEDO C. FERNANDEZ, CESO V
Schools Division Superintendent

Address: Burgos St Pchlaclon Oeste, Dagupan City
Telephane No: (075) 615-2645 | 615-2649
Webslie: depeddagupan com

emall: dagupan.city@deped gov.ph




ANNEX 2:

Minimum Requirements of the Research Proposal

A. BASIC RESEARCH PROPOSAL TEMPLATE
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Intmduclion and Raolionnla
Literature Roview

d. Plan for Dato Analysis
Timetable / Gantt Chart
Cosl Estimatos
Plans for Disseminalion and Advocacy
Rolaroncas

B. ACTION RESEARCH TEMPLATE
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vi
Vil
Wil

Contaxl ond Rebonale

Action Research Queslions

Propased (nnavation, Intervention, and Stralegy
Action Reszarch Molhods

a. Paricipants andfor ather Sources of Data and Information

b Data Galhenng Methods

c. Dala Angiysis Plan
Acton Resaarch Work Plan and Timalines
Cosl Eslimalos
Plans for Dissemination and Ulilzation
Roferoncas



ANNEX 6:

Minimum Requirements of Completed Research Report

A. COMPLETED BASIC RESEARCH TEMPLATE
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Titlo
Abstna

Acknowiodgement
Intreduction of tha Rozaarch
Literature Reviow
Reseoarch Quastions
Scope and Limitation
Raosoarch Kethodology
a. Samplng
b. Data Coliection
Discussion of Results end Recommendations
Dissamination and Advocacy Plans
Reforences
Financisl Repont

B. COMPLETED ACTION RESEARCH
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v
v

Vi
Wil

wil,
X
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Tiilo Page
Abstract
Acknowiadgment
Ceonlaxi and Rational
Innovation, Intervention and Strategy
Acten Research E’:uﬂn'lu
Action Research Malhods
a. Panicipants end/or other Sources of Data and infermaton
b. Data Gsthering Mathods
Discussion of Results and Reflection
Action Plan
Raferencea
Financial Report



