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Republic uutwtlje Philippines
Bepartment of Education

REGION I
SCHOOLS DIVISION OFFICE DAGUPAN CITY

Office of the Schools Division
Superintendent

DIVISION MEMO No. _2l§ _,s. 2022

To: Asst. Schools Division Superintendent
Chief of the SGOD & CID
Education Program Supervisors
Public School District Supervisors
Unit Heads/EPSs
Public & Private School Heads/Principals

From: G . FERNANDEZ, CESO V
%} ools Division Superintendent
Date: June 15, 2022
Subject: Division Level Checking of Forms SY 2021-2022

In reference to DepEd Order No.11, s. 2018 re: Guidelines on the Preparation & Checking of School
Forms, this office would like to inform the field that the checking of said forms by the Division Checking
Committee will commence on July 11, 2022 and ends on July 15, 2022.

For private schools, checking of forms per requested chosen schedule by the school
heads/representative during the orientation conducted last May 12, 2022 will prevail.

Attached is the composition of Division Checking Committee with their respective private schools
and district school assignment.

For guidance, dissemination, & compliance.
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.  What to Check
a. Moving Up/Graduates
Grade Level Credentials Consistency in SFs
Kindergarten The Omnibus Policy on Kindergarten (DO 47
1) Birth Certificate or its | s.2017 should be strictly observed) which is
equivalent e The child should be 5 years old as of
2) LIS Generated SF1 October 31, 2021
3) LIS Generated SF5 LRN printed in the Completion Certificate
4) SF9 and ECCD Checklist should be consistent
5) SF10 with LRN in SF1
Grade 6 6) Completion Certificate The existing policies on promotion,

retention, awarding of honors and

Acceleration Certificate ! :
acceleration should he strictly observed.

ECCD Checklist

LRN printed in the Completion Certificate
SF5 and SF10 —ES should be consistent with
Other Supporting the LRN in SF1.

Grade 10 Documents Class The existing policies on promotion,
retention, awarding of honors and
acceleration should be strictly observed.

Record/Summary of
Grades

LRN printed in the Completion Certificate
SFS5 and SF10 — JHS should be consistent
Note: Information in the | with the LRN in SF1.

Grade 12 SF1 is consistent with The existing policies on promotion,
what is written in the retention, awarding of honors and
Birth Certificate acceleration should be strictly observed.

LRN printed in the Completion
Certificate/Diploma, SF5A, SF5B and SF10 —
SHS should be consistent with the LRN in
the SF1
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b. For Entry Grade levels (Kinder, Grade 1, Grade 7) and learners who transferred in moved in for
other grade levels.

Grade Level Supporting Documents

Kindergarten Rirth Certificate (5 years old as of October 31, 2021)
Grade 1 Kinder Completion Certificate & ECCD Checklist
Grade 7 Elementary Completion Certificate of SF10-ES
Grade 11 JHS Moving Up Certificate or SF10-JHS

Transferred in or Moved In to | SF10 with attached Birth Certificate

Other Grade Levels
For Accelerated/ DepEd PEPT/PVT Ratings or ALS A&E Elementary Certificate
Assessment Passers

Il. Kinder, Grades 1,6,7,10,11 and 12 shall be the priority grade levels for checking. Thus more
sections in these Grade levels shall be subjected to the checking of forms by school.
Below is the School Size Sample guide:

Size of School | Percen | Estimated | Other Grade Remarks
tage Maximum Levels
Number of | Maximum
Classes Number of
Classes
Very Small (99 & | 100% All 2 Al classes of the priority Grade
below) Levels
Small (100-299) 50% 4 2 o The minimum number of classes
Medium (300- | 30% 5 2 of the priority grade levels shall
499) be determined through drawing
Large (500-799) 20% 6 3 of lots.
Very large (800 | 10% 7 4 o For the Grade Levels, the classes
—999( shall also be determined through
Huge (1000 & 5% 8 5 drawing of lots as proportioned
above) e For Grade Levels with classes less
The Parameters used for this school classification is the than the required minimum
combined enrolment of Kinder, Grades 1 & 6 for Elem. number of classes, all classes will
For JHS, it is combined enrolment of Grade 7 and 10, undergo checking of forms
For SHS it is the combined enrolment of Grade 11 & 12.
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Ill. When & Where to Check
Schools Date Venue
Private Schools June 2022 (on-going) Depending upon the
Public Schools Graduating/Moving-Up : July 4-8, 2022 agreement with the DCC
Non Graduating: July 11-15, 2022

IV. Who will Check
The Division Checking Committee

Chairperson : | CID Chief/EPS representative
Vice-Chairperson : | SGOD Chief/PSDS of the District
Member : | Representative chosen by the DCC Chair

V. Total Number of Days:

SCHOOL YEAR 2021-2022
October 2021 : 26
November 2021 : 24
December 2021 : 14
January 2022 : 24
February 2022 ; 17
March 2022 : 27
April 2022 : 23
May 2022 : 15
June 2022 : 26
July 2022 : 11

TOTAL 207

VI. The DCC with the help of the SCC will prepare SFCR1A and SFCR1C while PSDS will prepare SFCR1B

VIl. Committee will issue a certificate that all forms have been properly checked. This certification
should be attached to the checked forms.

VIII.The cooperation of all concerned in the implementation if this Memorandum is enjoined.
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Division Checking Committee:

Graduating/Moving-up : July 4-8, 2022
Non Graduating: July 11-15, 2022

Email Address: dagupan.city@ deped.gov.ph

DISTRICT 1 DISTRICT 4 1
A. ALICIA B. QUIMBOY CID A. PERPETUA V. BARONGAN CID
AGNES B. ROYULADA CID LIEZL S. CANCINO CID
MARISSA O. PEREZ SGOD DIANA IRISH J. SOLIS SGOD
102152 | West Central ES | large 102175 | Carael ES large
102153 | West CES Il medium 102173 | T. Ayson-Rosario ES medium
102160 | Pogo-Lasip ES medium 102174 | Calmay ES medium
102149 | JuanL. Siapno ES medium 102167 | Victoria Q. Zarate ES medium
| 102177 Pantal ES medium
B. JANE T. CAJAYON CiD
RENATA G. ROVILLOS CID B. EDWIN C. FERRER CiD
HAYDEE C. MAIQUEZ SGOD LIBERTY G. ROXAS CID
102150 Lucao ES large MITCHELLENE V. RIVO SGOD
102151 | Malued ES large 102176 | Lomboy ES small
102158 Lasip Grande ES small 102179 | Salapingaoc ES medium
102181 | Juan P. Guadiz ES small 102180 | Suit ES small
500055 | Pugaro IS medium
DISTRICT 2 DISTRICT 5 =
A. ISABELITA N. DARQYA CiD A. JAIME C. SIAPNO CID
fEas GEMMA M. ERFELO CID CHERRY A. CAYABYAB CiD
JOANN L. JIMENEZ SGOD VLADIMIR C. PARAYNO SGOD
500053 | East CentraliS large BETHANY VENICE S. BAUTISTA SGOD 4‘
152501 | Tebeng ES small 300367 | Bonuan Buquig NHS large
102155 Caranglaan ES medium 300368 | Dagupan City NHS large
102163 | Bolosan ES medium 300371 | JIDVSTVSS large
102156 | PGVES medium
=\ Managemant
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B. ROWENA O. LAPAAN CID B. RONIE G. BONAO CID

SHERYL S. VILLACORTA CiD ALFRED B. GONZALES CID
EDGART. TIMBOL SGOD GILLIANE JESSA C. SABLE SGOD

102154 | Bacayao Sur ES medium 300369 | Carael National HS large
102159 | Mangin-Tebeng ES medium 300370 | Salapingao NHS medium Po—
102161 | Tambac ES medium 500053 | East Central IS large
102172 | Salisay ES medium 500054 | Federico N. Ceralde IS large
102169 | Mamalingling ES medium 500055 | Pugaro IS medium

DISTRICT 3 DISTRICT &

A. DEBBIE C. GAN CID MA. SOCORRO G. DIMALANTA CiD ‘
MA. SOCORRO G. DIMALANTA CID JOANN L. JIMENEZ SGOD
ELVIRA N. VILLAMOR SGOD ISAGANI D. ROSARIO SGOD

102165 | Bonuan Buquig ES large PRIVATE SCHOOLS
102170 | North Central ES large
102168 | Gen. Gregorio del Pilar ES medium

B. LEONARDA J. MANANSALA CID
ROSALIND R. LOMIBAO CID
ISAGANI D. ROSARIO SGOD

500054 | Federico N. Ceralde IS large
102166 | LFMES medium
102171 | Sabangan ES large
102162 | BLISSES small
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SCHOOL FORMS CHECKING REPORT

SCHOOL NAME: SCHOOL ID: DISTRICT:
Tabic 1. Learner Revoeds Examined/Reviewed
Grage ) - = Mo writh Inconsistensy of Ircampists
: Section Name afagdier Date Checkza No. ot Examines/Revieweo Supponing Dotument: % Atcuracy*

Male Female Tetal Male Female Total

Schoal Tatal

Tabile 2. Learner Recorth with Inconsit et or Ervors
s DCC Cesaration/Camment er Tecrrical

e Secuen Nome of Aovser with Incomplete Witn = Assistance Proviced
- Suppening Cotumenta Insensistency/Ernar 1ots|

No_of Recoras per Neture of Error®

“Dersnitpme emaaeniy [ 2l ea iz i cacefines v Dgaes Croer s J £ 3012
TTMAITU SRy T3 13 N S ETTEN IO G O CO T EONBITINT fRL0r Surr IS remam) £rD s aed 00 e pyepuns |;

Tabile 1. For Tremafemed InfMoved In

Trarsfer of SF10 ifarmerty Form 137)
Withsut SF10°=*

CCC Ozteration/Cemment of Tecnrical

y Witn $F10 i |

GL;.-':]E Section Name of Adviser With $£30 {For Temperarily Enralled] Asslstance Provied |

g Receives wyiln | Razelvea beyend | From Privats Fram Public |
D 33 oays Schasl School/SUCALUC

*UTD fgt gt FEF T PVT 0 ALSAL § Crrnficote no=rs

Table 4. For Tramsferred t/Moved in Leamers Without SF 10 (formerty Fonm 137) or Temporarily Envolled

o i
i::f Section farme of Agaser LRN Hame of Learnar Name cf Onginating Szhocl Schoal ID | Diwsion/ Regicn | |
|
|
Type of Creciing Cemminee Scncol Chaciing Commines (500) Division Cnecking Committes (DCC)
Frepamed by |
Chair Vize Chsirs Member Member Membar |
Al fie'ds peor ave 33ty fortae wie of tne Duvegon Cueciong Commirtee IDEC) |
Conterme |

School Hean/SCC Chair Data Completes (Bnision Level) e
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CONSOLIDATED DISTRICT SCHOOLFORMSCHECKING REPORT

DISTHRICT NAME: PR DIVISION:
Tabir 1. Lestnar e cards Cxomined /Reviewed
Mame of Schaal Date Mo of Esamined/Reviewed” No. with inconsistency of
Sehaol Name Scheal ID Rihd Cawplared incomplets Supporting Documents | % Arzurscy®™
Male femals Tets! hials Femals Ttal
Dilatriet Total
Table 2. Learnes Recordswith Inconshtencyfies or Error
3 -
- to cf Reeards per Nature of Errar ptco vorCamRntor Technical
Sehasl Name S¢hoal D Harre of Schoal Heod ”';t:;::__::u With e Assitance Pravided
Dhéurents inconsstency/ror

*Oo nap insiugé Tempconiy Eneaied Ledmés o1 Safided v Defe d Order 1o 3,0 2013
s=iiirrurpey refers totne pereenioge of torrectfSAlR R rETOREl Dve LOTD rezort esTmRa BT FRne Rt

CONSOUDATED DIVISIONSCHOOLFORMSCHECKING REPORT

DAVISION : 50%: REGION:
Table L. Leamer R E i
; No. with Ingonsistency or Insomplete
Mo of Baamire/Revewes”
District Mame / Cluster Nerme of P30S in-charge Dote Complstes eRevew Supponing Documerts %4 Arruracy=-
Iaate Female Total Male Female Total
Divivion Total
Tabie 2. Learner with Inconsis v/ies or Error
Mo of Records per Nature of Divde DEr Coseraticn/Commert or Technical AgsoEnce
3 Previdea
Dirtriet Marme / Cluster | Namee of PSDS/In-charge Wit irzsmplete witn N
Sugpsning Documents | Inconzistency/Errer

Do rat m: wiw TgToetgsiy forotedlaz ez s S e o Sapfs Orme hs 3 p 2022
- RAZTurICy SEfErE £3 CAR DETTEr IS0 S ST LTI L ITE FETO S Dew (302 retor S &0 AR 37 e
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