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No._ 13 ,s.2022

TO:

DATE:
SUBJECT:

Assistant Schools Division Superintendent
Chief Education Supervisors

Education Program Supervisors

Public Schools District Supervisors
Administrative Officers

School Heads

ALS Teachers

Non-Teaching Personnel

Others Concerned

January 10, 2022
Submission of Preferred Schedule of Forced Leave for CY 2022

Pursuant to Section 25 of the Civil Service Commission Memorandum Circular No. 41, s. 1998,
all employees earning vacation-sick leave credits are required to submit their preferred schedulg of
forced leave for CY 2022 on or before January 14, 2022 by filing a form 6 at the HR unit, for processing.

It is informed, however, that undersigned may cancel/disapprove previously scheduled forced
leave in the exigency of the service.

AGUEDD C. FE , CESO VI
Assistant Schools Division Superintendent
Officer-In-Charge
Office of the Schools Division Superintendent
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office of the ~of the Regional Director

REGIONAL MEMORANDUM
No 020 - .5 2072

SURMISSION OF TIE FIVE (6)-DAY FORCED/
MANDATORY LEAVE

To  All Schools Division Superintondents
All Assistant Schools Division Superintendents

25 of the Cwidl Serdee Commisson Memorandum Cire ilar

1 Purnuant 1 Section
No 41,5 1993 on Omuibus Rules on Leave, which states that, Al CHTiezats aeed emgitegers uith
itred o o an taeatien fedite chether contnuoi s

10 days or more pacainen lewre credars shall be resgp
worbing days

or intermattent for @ MimImum Of fiee (o

particulariy, {a} e hewd of dgerne: shuall upon pror
o of mure darary frone -l'u y pacaticn leaoe of nfficuls u"'rfrm lnyees, prowvided that

annually, under the ;‘r. lpunng condinans

naultatian usth the employees, prpared a

=i a!r_.;‘:.Tt‘J schaduli

he may, o the ewgency o the senace. o el any prevousty scheduled oo

all are tnandated o sulanat prelerie . o hedale nf avatment of the five (Di-day fareed }
shether contnuons  of ntrrmttent jor Casendas Year &2,

mandatory  leave,
on or before January I4, 2022 o1 the Mdoutastrans

¢ Ihviwon Persontiel Soolion

mandatory eave may be cancelied By

2 It 1 remmded, however, that any acheduled foresd
the Heud of Agrncy in the exigency of semvee
3 Por information, guidance and stnct comphance

FFor thie Fl?c,-. nal [hirector
- F' {1{-“ .
RONALD B, CASTILLO
Schools IJ{\ ision Supenntendent
Officer-1n Charee, Office of the Aswstant Reg gional Director

Encl.: None
Reference: None
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