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3.$bllr d dr. Driltsatrri

Department of @lucation
OFFICE OF THE ASSISTAT{T SECRETARY

FOR PROCUREM ENT AND ADT{IilISTRATIOI{

MEMORANDUM
oAsPA.A.062{.053

TO Undercecretaries
Assistant Secretarl6s
Bureau and Servlce Dlrectors
Regional Directors
Schools Dlvlslon Superlntendents
School Heads
All Others

tiG

1l-n

FROM:

u Administration

SUBJECT:

This Memorandum is iseued to clarify th6 provisions etipulated in DepEd Order No.
023,s.2021tilled Amendmentto DepEd Order No.00B, s.2021 which modified DepEd
order No. 008, s. 2021 (Revised signing Authorities lor Administrative and Financial
Matters in the Department of Educatbn), particulady Section V(B) (2) and Section V(C)
(2)thereof, on the signing authorities for Contracts, Purchase Orders, MOAs and other
forms of agr€em6nt.

Noted:

L NOR TO IS BRIONES

. SALVAD
t Secreta

tun M.502. Mahnli Bld& DepnnDlnt ot Edu(Etion. clnthl omrE, Mrrqlco Awnn!. pnda cty t(02)t611.1169 I Icgorfadcocd.ov.oi

DATE:

CLARIFICATION ON DEPED ORDER NO. 023, S.2O2I, AS
AMENDING DEPED ORDER NO. 008, S, 202{ (Revised
Slgnlng Authorltles for Admlnlstraflve and Flnanclal
Mattens in the Department of Education)

{0 June 2021

Paragraphs 2.3 and 3.3 of DO No. 023, s.2021 do not apply to Reglonat Offlcee,
Schools Division Offices and Schools, the intent being for these provisions to apply
only to procurement undertaken by the Central Office where the Head of the procuring
Entity (HoPE) is the Secretary.

Secretary



c{.

S,{uHatdtlrplllls.ll?r
Depattrrrlof {hucation

Anouit lrtlleo{
I

Approvlag {f.e. Rf } .nd
Irnrlar ll.o. ICOAI O6d^rf

Not over Pl Miltion
Dircrtor or higher ofEcial concemed
TeacheB Camp Superirtendent for BIC
Director for BLR-Cebu

Over Pl Million-PS
Million

Assi$tant Secretary or higher ofiieial
concerned

Over P5 Miltion

Undersecretary concerned. Howe{rer, if the
procurement ol tl}e project subject of the

rkTA and the NOA had been undertaken by
the Bids and Awards Comrnittee of which
the Under$ecretary concerned is the
Chairperson or a member, the same shall
be approved and issued by the secretary
or by any Undersecretary as may be
subsequentlv authorizcd by her.

DepEd ORDEn
No. 023 , s.2o21

auHDtttT ro DrDaD orDxR tro. oo8, 8. 2o2l
(Revieed Signing Autlorities fm Administrative and Finaneial Mattera

in the Departrnmt of &lucation)
o

To: Undersecretaries
Assistant Secretariee
Burcau and S€reicc Direetors
Regional Direc'tors
Schools Diviei,on Superintendmta
All Others Concerned

Certral Ofiec

1. ?he Department of Education (qgpEd) issues the Aucndanat to DcpDd
cr fDO| fo. OQB, t. 2d}ZI- dtled nre&rd egrnfry h*,hor{rctill* tor

Adt,di,nli,rtrg&lu and tlnandal Xee, h tJrr h*rat*it ol E&t,gflon
particularly on the delegated signing authorities of certain procurement-relald
documsnts, ?his is in view of the c'ontinuing efiorts to streamline processee ald
procedures covering financial and procurement tr&nsaction$,

Section V (BX2) of DO 008, s. 2021 is amended as foUowsr

2. For projccts awardd fhroqlr public biddi*g, thc Ofrciale, as
desigrrated below, are hereby given full authority to approve and issue
rhe Resolution to Award KfA) and the Notrce of Award {NOA} on behalf
of the Sccretary, as Hcad of the Procurin3 Entity (HoPE):

2

fr.pF, compi.I, M.tel.s Av.nue, Pati8 Cig 1600 sa63J-7roa/ E633- 722818632- t !6 t
o

f *"*urr"ar'izog l"o*.a"p"o.s*.pu
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Rogload oflccr, Schoolr Dlvldoa Oliccr, ead Scfoolr

OlAcc/ Arrotrnt
Iavolved

6\'
Approvlag ll.o. RfAf errd

Of,tclal
e. Rcgloorl OEcc

Up to the extent of
allotment received

b, &hoob Dlvldoa
OlEcc
Up to the extent of

received

c. IU School 6
Up to the efient of
allotrnent received

d. lfo!-Iu School
Up to the extent of
allotment received

3. If the procurement subject of the RTA ard the NOA was undertaken
ttlrowh any of the alterrFtive methods of procurement, regardless of
the amount involved, a nritten fuil authority ftom the Secretaty, ai
Head of the Procuring Entity (HoPE), shall be s€parately issued
speci&ing the pa.rticular project involved and the name of the Official
to whom the authority is given.

Section V (CX2) of DO OO8, s. 2O2I is further amended as follows:

2. For corrtracts awarded through public bidding, the Ofrcials, a,s

designated bclcmr, are friereby given ft:ll authority to sign the
procarement Contract, Rrr€hase Order, MOA, or agreement in
whatsoever form, on behalf of the Secretary, as Head of the Procuriog
Bntity (HoPE):

Ceatrd ofllcc

C)ver Pl Million-P5
Million

Over PS Milion

RD

SH or the School's OIC

SDS

des ted the SDS

OtnctrlalSrfogAEourrt lavolvod
offrcial concerned

Director for BLR-Cebu
for BTCNot over Pl Million a'

Assistant S€crctary or higher
ofrrcial concerned

concerned, However,
if the prccur€ment of the Pmject
subject of the contract had b€en
undertaken by the Bids and Awards
Committee of which the
U ndersecretery concerned is t}Ie
Chairp€Gon or a manber, the same
shall be aigned by the Secretary or by
any Undesecretary as may be

Undersecretaqr

ted hersu

o

J.

SH or the School's OIC
desi.eDated bv the SDS

Director or higher



Rcdon t Oticcr, Scho&r Dlvlrloa Ollcer, .!d gchoob

Oficc/ Anorrat Isolved
a. Rcgloul Oficc

Up to the extent of
allotrnent received

b. Schoob Dlvlrlon
OlEce
Up to the extent pf
ellotrnent receive?i

c. IU School
Up to the extent of
allobnent received

d. IIon-lU School
Up to the extent of
allornent received

3. If the procur€ment su$ect of the contract r',as undertaken thtough
any of the altemative methods of procuremert, 

-regardless 
of the

".orrrt 
involved, a written firll authority from thc Secretary,- as Head

of tn. pto"*it g Entity tHoPE), shsll be separately issried.sp€cirying the

particular 
"ot 

d""t involved and the name of tJle otrtciel to whom the

authority it $ven.

4- A orocurement Contract, Puchase Order, MOA or agreernent in

;;;;;;i;t*' shall \isoued a Notice to Procecd (NT$ bv the same

;;ffii;;fu;;;;'d m sigtfthe sald contnact, I\rcbase order' MoA or

affeemealt in whatsoever form.

5. Contract time or delivery suspension, work suspeision' amendment

;; ffi;;:;d.;" o.0.., ,itt 
"iiorms 

oi amendmCnt or.modification to

il.-;;;;;; ."0 ittt"i incidents of contract implementation

including all corresponde""t ""J-"oti""" 
arisgg {reryfrom' 

shall be

ffi.J6 It e-""*.'on'cial ;"th;; to sisn t|! conract' Rrrchase

order, MoA or agre.^t"Lt-iil"-t"ot"t foni' without prejudice to the

##:g'.g.'f "trffi '#;r,ffi,'"T,ff:ss":rthesecretarr/to

^ Atl other orovisions steted in DO O08' s' 2021 she[ remain effective' unless

i*r.tt l"" .^."ded by other DepEd issuances'

ii"off ;3#ii:'#.*",f Iff '"ffi*ff':Iff I's.3Jffi 's#q*q'ffi
Administrative Register (uPi']t:i;;il;ip-ra' ce"t'*' uP Dilimsn' Quuon citv'

6.Formorei"f.**Ie"i:lEf;:J:15:$*3r"ittr#4"iffi
iJ, r's "r*-"rt esd Adordrtrauon' ""'H:; ciJ--irr-"sh email at
;;il--C;-t.'.*.tffi",*hi;Al:""ffi 8",{BY863i:iffq
asec.Pa@dePed'gov'Ph or th

Stgni.g OXAdal

RD

SDS

SH or the School's OIC
desisnated by the SDS

SH or the School's OIC
desisnated by the SDS



Reference:
Dep&l Order (No. 008, a. 2021)

To be lndicatcd in thc Pcroetual Indan
under the foltrowing aubjects:

AMENDMENT
AUTHORITY
BUREAUS AND OFFICES
FUNDS
OFFICIALS
POLICY
RULES AND REGUI.ATIONS

Immediate digsemination of and strict compliancc with this ffier is dir.ctcd,

*fuK"*
Sccratary

MCDJ/
o146 -

SMMA/APA/MPC,
May l9l2l,2O2l
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