
 

 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
         
          
 
 
 
 
 
 
 
 
                                                                                                                                    Return to SMME Personnel 
 
 
                                                                                                                                
 
 
 Dis-approved 
 
  
     
 
 
 
 Approved 
 
  
                                             
 
  
 
 
  
 
 
 
 
 
 
 
 

School Based 
Management(SBM) 
Level of Practice 

 

START 

The Records Officer will verify online 
ticket of the pertinent document/inspect 

transmittal letter and log it on their 
logbook. 

The Record Officer will stamp received 
together with the date and time with 

initial of the Record Officer to indicate 
the completeness of the SBM papers to 

be submitted to M&E. 

The SMME Personnel will received and 
log the SBM Level of Practice per 

School, Validate and Consolidate the 
reports. 

if all necessary details 
are incorporated and 

guidelines were 
followed 

accordingly. 

The Chief of SGOD will inspect and 
verify the consolidated report for SBM 

and sign. 

Madam ASDS will recommend for 
Approval 

Madam SDS will 
approve and sign 

the SBM 
 

 
  

    

The Record Officer will stamp release 
with the corresponding date and time 

and his initial. Furnish copies for 
ASDS/SDS, Chief SGOD, Chief CID 

and SMME Unit. 

END 



 

 
 
 
 
 
 
 
 
 
 
 
 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                   Return to SMME Personnel 
 
 
 
 
 
 
                                                                                                                                       Disapproved 
 
  
 
 
 
 
 

Approved 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enhanced School 
Improvement Plan 

(ESIP) 

The Records Officer will verify online ticket of the 
pertinent document/inspect transmittal letter 
and log it on their logbook. 

The Record Officer will stamp received together with 
the date and time with initial of the Record Officer to 
indicate the completeness of the ESIP papers to be 
submitted to M&E. 
transmittal letter and log it on their logbook. 

The SMME Personnel will received 
and log the ESIP Report per 
School, Validate and Consolidate 

  

if all necessary 
details are 

incorporated and 
guidelines were 

followed accordingly. 

Madam ASDS will recommend for 
Approval 
 

Madam SDS will approve and sign 
the ESIP consolidated reports. 

The Record Officer will stamp 
release with the corresponding date 
and time and his initial. Furnish 
copies for ASDS/SDS, Chief 
SGOD, Chief CID and SMME Unit. 

END 

START 



 

 
 
 
 
 
 
 
 
 
 
 
  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Return to SMME Personnel 
 
 
                                                                                                                  
 
 Dis-approved 
 
                                                                                                                                        
 
 
 
 
 
 
                                                                        Approved 
 
 
 
 
 
 
 
 
 
 
 
 
 

Electronic School Report Card 
(ESRC) 

The Records Officer will verify 
online ticket of the 
pertinent document/inspect 
transmittal letter and log it on their 
logbook. 

The Record Officer will stamp received 
together with the date and time with initial 

of the Record Officer to indicate the 
completeness of the ESRC papers to be 

submitted to M&E. 

The SMME Personnel will received 
and log the ESRC report per School, 
Validate and Consolidate the reports. 

if all necessary 
details are 

incorporated and 
guidelines were 

followed accordingly. 

The Chief of SGOD will inspect and 
verify the consolidated report 

for ESRC and sign. 

Madam ASDS will recommend for 
Approval. 

 

Madam SDS will approve and 
sign the ESRC consolidated 

reports. 
 

The Record Officer will stamp 
release with the corresponding 
date and time and his initial. 

Furnish copies for 
ASDS/SDS, Chief SGOD, 

Chief CID and SMME 
Unit.consolidated reports. 

 

END 

START 



 

The Record Officer will stamp 
received together with the 
date and time with initial of 
the Record Officer to indicate 
the completeness of the 
monitoring reports to be 
submitted to M&E. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 

Submission of Monitoring Reports 
for Quarterly Examination START 

The Records Officer will verify 
online ticket of the 
pertinent document/inspect 
transmittal letter and log it on their 
logbook. 

END 

Submission of National Assessment 
Monitoring Report for 
NAT 
6,10 and 12, 
NCAE, and 
ELLNA 

 
START 

END 



 

 
 
 
 
 
 
 
 
 

START 

The SMME Personnel will 
received and log the monitoring 
report 
per School, Validate 
and Consolidate the reports. 

if all necessary 
details are 

incorporated and 
guidelines were 

followed accordingly 
 

The Chief of SGOD will inspect and 
verify the consolidated report for 
monitoring report and sign. 

Madam ASDS will recommend for 
Approval. 

Madam SDS will approve and 
sign the Consolidated 
Monitoring Report. 

The Record Officer will stamp 
release with the 
corresponding date and time 
and his initial. Furnish copies 
for ASDS/SDS, Chief SGOD, 
Chief CID and SMME Unit. 

END 

Submission of Monitoring Reports 
for Early Registration, Opening of 
Classes, Brigada Eskwela, Oplan 

Balik Eskwela, etc. 


