
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Unfit for occupancy        fit for occupancy 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

START 

Requests for an ocular inspection and 
assessment of the school building perceived to 
be hazardous from the SDO Division Engineer and 
from the building official (City Engineer). 

 

Receive and release the 
Request for Inspection. 

Declares that the building 
is unfit for occupancy. 

When and if the subject building is 
declared by the Bldg. Official to be unfit 
for occupancy, the SH shall submit the 

request for demolition to the SDS. 
 

Release the Document to SDS Office only 
when the ff docs are complete 

Approve the Request for Demolition 

Applies for a Demolition Permit from 
the 

    

Signs and approves Demolition Permit 

Prepare papers for Inventory of Salvage 
Materials (Building to be demolished), 
then for bidding.  

END 

DEMOLITION PERMIT 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

START 

Contractor provide secure Building Permit Form from the City 
Engineering Office (CEO) and prepare the following documents 

Provide proof of lot ownership to 
contractor, fill-up the application form and sign as applicant. 
Make an authorization letter authorizing the Contractor to 
process the Building Permit on his/her behalf. 

Provide the ff to the Contractor: 
1.6 sets of Plans, 2.Bill of Materials – care of Contractor or IA, 3. 
Technical Specifications,4. Structural Analysis, Electrical Analysis 
– care of Contractor or IA 

Issue Zoning Clearance 

Issue Fire Safety Evaluation 
Clearance 

Submit all the documents 
to CEO 

Sign Building Permit 

Give a copy to DepEd Engr 
and to School Head 

END 

BUILDING PERMIT9FOR NEW CONST, 
REPAIR, ELECTRIFICATION) 



 

 
 
 
 
 
 
 
 
 
 
Occupancy Permit 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

START 

Contractor will provide Secure 
Certificate of Occupancy Form from 

the City Engineering Office (CEO) and 
prepare the following documents 

SH Fill-up the form and sign as 
applicant 

 BFP Issue Fire Safety Inspection 
Certificate 

Issue Notice of Satisfactory 
Compliance 

Submit all the documents to CEO  

Sign Occupancy Permit  

Give a copy to DepEd Engr and to 
School 

 

END 

OCCUPANCY PERMIT 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


