
 

 
 
 
 
 
 
 
 
 
 
Newly acquired library resources 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Yes      No 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

START 

Arrival of books, serials and 
other library resources from all 

stakeholders 
 

Collating & Inspecting newly-
arrived library materials.  

 

TO BE 
INCLUDED 

Stamping 

Preparing Inventory Reports  

Submission of Inventory 
Reports for every acquired 

library resource  
 

Accessioning 
 

Shelving 
 

Damaged and deteriorated 
books and other print materials 
should be set aside for disposal 

 

START 



 

 
 
 

 
 

 
 
 
 
 
 


