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Approved 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

START 

Received by the 
records office. 

Validated by the 
Planning Unit 
 

For signature by the 
OSDS Office of the SDS 
 

Released by the 
records office to 
furnish school copy 
 

Accept only if it is 
signed by the 
School Head. 

END 

EBEIS FORM (School profile – 2 copies) 
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 Dis-approved 
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START 

Received by the records office 
 

END 

Accept only if 
it is signed by 
the 
School Head 

 

Validated by the Planning 
Unit. 

For signature by the 
OSDS Office of the 
SDS. 
 

Released by the records 
office to furnish school 
copy. 

School form 4,5,6,7, Report Card 
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     Approved      Disapproved 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

START 

Received by the records 
office 

 

End 

Accept only if 
it is signed by 
the 
School Head 

 

Validated by the 
Engineering Office. 

 

On-line validated by the 
Planning Unit. 

 

For signature by the OSDS 
Office of the SDS. 
 

Released by the Records 
office to furnish school copy. 
 

National School Building Inventory (NSBI 
2019 2 copies) 
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 Approved                                                                    Di 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

START 

Received by the Records office. 
 

Accept only if 
it is signed by 
the 
School Head 

 

Validated by the Planning Unit. 
 

Validated by the HRD Office. 
 

For budgeting and payroll by the 
Accounting office. 
 

Released by the Records office 
to furnish school copy. 
 

End 

PBB Report (Template 1.4) 



 

 
 
 
 
 
 
 
 
 
Call for Research Proposal 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                            Return to teachers and other NTP 
 
 
 
   Approved Disapproved 
 
 
 
 
              
 
 
 
 
 
 
 
 
 
 
 
 
 
 

START 

Issuance of division memorandum 
for the submission of research 
proposal by teachers and other 

non- teaching personnel. 

Preparation by teachers and 
other non-teaching personnel 
of their study. 
 

Submission by teachers and others NTP 
to the SDO c/o SEPS on Planning and 
Research for checking of needed docs. 

Initial review of proposal will be 
conducted by the SEPS for Planning 
and Research against BERF content 
and format. 

Check if all 
documents are 

attached 

The proponent will take note of the 
comments and make the necessary 
revisions as needed. 

The SEPS for Planning and Research 
will inform the proponent of the 
evaluation by the Schools Division 
Research Committee through a division 
memorandum. 
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The SDRC will conduct the evaluation 
for all submitted research proposals 
under one or separate seating 
depending on the availability of 
schedule by the SDRC Chair. 

During presentation, any comments of 
the SDRC will have to be integrated in 
the revised output of the proponent. 

All final outputs will be collated for 
consideration either as an AR for division 
level or forwarded to the Regional Office for 
submission to the BERF as 
the case may be 

END 
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