
 

 
 
 
 
 
 
 
 
 
 

Filling-up of Vacant Positions 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Start 

Publication of Vacant Positions in the CSC Bulletin of 
Vacancies 

Request authority to hire from the Schools Division Office 

Preparation of appointment papers 

Submission of appointment papers to the SDO for the approval 
of the SDS 

Submission of approved appointment papers to the CSC for 
attestation 

End 



 

 
 
 
 
 
 
 
 
 
 
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 

HR Recruitment, Selection and 
Placement (RSP) Procedure 

 

Approval of filling up of vacant position 

CSC publication and posting of 
vacancy in website and bulleting 
board. 
 

Pre-screening of qualifications and 
scheduling for interview. 

Deliberations by HRMPSB/Presentation of 
Overall or consolidated Ratings. 

Appointment of selected candidates. 

Preparation and signing of appointment 
papers. 

Posting of appointment. 

Submission of appointment to the CSC for 
attestation. 

Updating of PSIPOP. 

END 

START 



 

 
Placement (RSP) Procedure 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

 
 
 

  
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 

Approval of filling up of vacant position 

CSC publication and posting of 
vacancy in website and bulleting 
board. 
 

Pre-screening of qualifications and 
scheduling for interview. 

Deliberations by HRMPSB/Presentation of 
Overall or consolidated Ratings. 

Appointment of selected candidates. 

Preparation and signing of appointment 
papers. 

Posting of appointment. 

Submission of appointment to the CSC for 
attestation. 

Updating of PSIPOP. END 

START HR Recruitment, Selection and 
Placement (RSP) Procedure 
 



 

 
 
 
 
 
 
 
 
 
 
Results-based Management Performance 
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