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DATE: July 17, 2017

SUBJECT: Vacancies for Finance Positions in the Elementary and Secondary Schools

Standards:

Administrative Assistant lll (Senior Bookkeeper) — 6 items

Education: Completion of 2 years studies in college

Experience: 1 year of relevant experience

Training: 4 hours of relevant training

Eligibility: Career Service (Subprofessional); First Level Eligibility

Administrative Assistant Il (Disbursing Officer ll) - 5 items

Education: Completion of 2 years studies in college

Experience: 1 year ot relevant experience

Training: 4 hours of relevant training

Eligibility: Career Service (Subprofessional); First Level Eligibility

In this connection, applicants are advised to submit the documentary requirements based on DepEd
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immediate dissemination is hereby advised o aii concerned.
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